TRACEY BOWMAN
trabwman@yahoo.com

________________________________________________________________________________________________________
Objective:  To secure a position utilizing my mechanical and operational skills that will allow me to contribute to the growth and profitability of on organization.
Core qualifications: Forklift certified, CDL Permit, willing to work overtime as needed, confident in ability in use a wide range of mechanical measuring devices and tools, open to learning new machines, willing to ask for guidance, able to work in team environment, strong problem solving aptitudes
Experience:

Kellogg’s, Chicago IL








2007 - Present
Machine Operator/Material Handler
· Operate powered forklift to pack, load and transport over half a dozen types of products between loading and storage areas of plant
· Follow forklift protocol regarding proper transportation of materials, strapping and forklift sleeves to ensure the safety and security of material from damage
· Take ownership to set and maintain ease of assembly line machines during shift
· Manually stack and arrange products onto or off of pallets, skids, and platforms in uniform manner

· Assist team with the loading of truck in to prepare boxed packaged goods for wrap and inventory for shipping
· Perform quality control for newly made candy to verify the highest quality was packaged
· File job quality and progress reports for all products handled during shift
· Maintain clean work environment of excess materials and debris

Bigwigs, Chicago, IL








      1995 - 2006

Owner/Manager
· Managed the daily operations of a wig and hair care product business
· Secured vendor accounts and built relationships with core client base
· Monitored and ordered inventory and supplied special request items to customers
· Provided consistent customer service to all
· Performed bookkeeping and revenue operations
· Managed payroll and sales force of two employees
American Locker, Inc., Elk Grove Village, IL





       1992-1995

Nationwide Field Service Technician

· Traveled across the US to repair and preserve storage locker inventories in Greyhound bus station terminals

· Refurbished locks, cut keys, set and maintained cutting machine to restore stock

· Kept accountability of the safety and security of machine and tool equipment

· Entrusted to protect costly equipment utilized in the operation of my work
· Responsible for managing personal travel expenses, per diems and requisitions in timely accounting cycles

Royal Continental Box Company, Chicago, IL




      1992 - 1992
Flexo Machine Assistant Operator
· Set up and feed board sheets into processing machine

· Stacked and completed assigned various project tasks according to client needs
· Monitored and filed job quality and progress reports

· Upheld and cleaned all machine areas for a safe work environment
· Regularly worked overtime as needed for the operational needs of the company
Education:

Lake Superior College, Duluth, Minnesota, 2009
Apprentice in Carpentry – 2 years

United States Army, Personal Action Specialist, 1985
Honorable Discharge
