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Business Administration Profile





Education
	
· Managed over 35 employees in a high volume, fast-paced setting 
· Hired and developed 15 new employees
· Passion for Supply Chain Management
· Over 8 years’ experience in customer service 
· Critical thinker, able to make tough decisions in a high-stress environment  
· Proficient in Microsoft Office, SAP, and Adobe products

[bookmark: _GoBack]Colorado State University, Fort Collins, CO                                                                 2008-2013
Degree: Business Administration
Concentration: Organization and Innovation Management 
Additional certification in Supply Chain Management 
GPA: 3.0

Additional Related Education:
Certified Supply Chain Analyst from APICS
Participated in X-ACT national accounting competition 

	

Employment

	                                                                                                              
Caterpillar                                                                                                                      2014
Materials Specialist  
· Shipped over 7500 parts weekly
· Responsible for 8 different dealers
· Met daily shipping deadlines 
· Certified Forklift Operator

Waterway Wash & Gas                                                                                       2013-2014 
Assistant Manager                                                                                                                                        
· Managed one of Denver’s largest car wash operations 
· Produced record-breaking numbers of over 600 cars a day!
· Supervised a staff of thirty five employees
· Responsibilities included production, interviewing, scheduling, chemical inventory, money handling and maintenance 

Uncle’s Pizzeria                                                                                                  2010-2012
Cook, Server
· Pizza chef in a gourmet setting
· Prepped and prepared food
· Greeted customers
· Took orders, ran cash register
· Cleaned and maintained lobby

Circuit City                                                                                                         2004-2007
Sales Associate 
· Greeted customers
· Sold TV’s and entertainment products
· Used POS and maintained cash drawer




