T. M. PALMER RESUME
13406 Via Varra, Broomfield, CO 80020; 720-394-7820 [Cell];  tamikapalmer@hotmail.com [Email]
 
EDUCATION
St. Thomas University School of Law, Florida, USA
Juris Doctor								                                                                                                                                                                    May 2007

University of Liverpool, Liverpool, England
Post Graduate Diploma, Forensic Behavioral Science [Master of Arts equivalent]                                           August 2002

University of the West Indies, Kingston, Jamaica
Bachelor of Science in Psychology, Honors			                                                                                                                July 2000


SKILLS
Software: 		PeopleSoft and SucessFactors
Microsoft Office 2013: 	Excel, Lync, OneNote, Outlook, PowerPoint, Publisher, SharePoint, and Word.
Languages: 		English [Native]; Spanish [Basic written and spoken]
[bookmark: _GoBack]

EXPERIENCE
Vail Resorts, Broomfield, CO							               July 2013 – Present
Senior Assistant Talent Acquisition
Serve as the first and main point of contact for candidates, including conducting interviews and reference check. Manage applicants through the SuccessFactors applicant recruiting and tracking system. Develops relationships with candidates, ensuring each candidate has a positive recruiting experience with our organization. Responsible for full-cycle recruiting process. Assist in facilitating and attend local recruiting events & develop creative campus/community recruiting strategies. Mentor and provide training assistance to new Talent Acquisition Guides. Assist in the recruiting of new candidates through online sourcing and making job postings.Stay informed with equal employment opportunity (EEO) and affirmative action guidelines and laws.

Vail Resorts, Broomfield, CO							       	     November 2013 - May 2014
Reservations Agent
Provided administrative support by training new employees, writing SOPS, and created employee work schedules. Provided outstanding customer service relating to ski rentals. Confirmed guests’ reservations via phone and email. Effectively and accurately entered reservations for Central Reservation Guests. 

The Law Office of TM Palmer, LLC, Denver, CO						    October 2009 – July 2013
Attorney	   						  	                                               
Practiced immigration removal defense for immigrants against the Department of Homeland Security Office of Chief Counsel before the Executive Office of Immigration Review (EOIR) court.  Filed immigration petitions and applications with the United States Citizenship and Immigration Service (USCIS) and the local Immigration Customs Enforcement Office (ICE). Conducted research regarding immigration, criminal and family law in preparation for case petition and defense, seminars, research publications and blogs. Recruited, trained and mentored a staff of two full time year round employees and three interns.

Huron Consulting Group, Miramar, FL	                                 			            October 2007 – October 2009
Legal Document Reviewer					                		            				 
Analyzed documents regarding patent litigation, class action lawsuits qualification, attorney client privilege and, legal compliance with Security and Exchanges Commission (SEC) investigations. Researched SEC rules and regulations, due diligence requirements, and other materials relating to disclosure requirements. Participated in project management meetings to coordinate assignments.

Fourth District Court of Appeal, West Palm Beach, FL               				      	       May 2006 - August 2006
Appellate Judicial Intern							                                   
Researched and presented findings to the deciding judge in succinctly written judicial memoranda regarding criminal and civil appeals and other legal instruments. Observed oral arguments held before the Appellate Court on Motions to Suppress, Dismiss and other legal controversies. Demonstrated capacity to absorb to analyze, summarize, and derive conclusions from complex information. 
