SHERRY WOODWARD
hershey101@aol.com 937-305-3489
EDUCATION
Wright State University, Dayton, OH             Bachelor of Science in Organizational Leadership
Sinclair Community College, Dayton, OH     Associates of Applied Science in Business Management
Skills
· Material Handling/Forklift exp.

· Order puller/packer

· Shipping/Receiving Coordinator                                                                                     

· UPS/FEDEX computer exp.

· Haz-Mat Certified

· Perpetual and periodical Inventory

Work Experience
Fedex Freight                                                                                Huber Heights, Ohio

Forklift Operator-PT                                                                    04/2011 to CURRENT
· Transport freight across dock area to/from trailers for loading to trailers

· Verify documentation matches freight description

· Logged information concerning shortages, surplus, damages
· Secure freight inside trailers using appropriate tools and supplies
Veolia Water 






      Vandalia, Ohio

Shipping/ Receiving Coordinator                                              11/2013 to 3/2014
· Processed information using Latis, Microsoft and UPS/FEDEX 
· Coded inventory along with labeling shelves
· Confirmed manifest/packing list matches freight description

· Inventoried all items coming in daily
· Assist with audits, cycle counts and inventory discrepancy research

· Delivered mail and supplies to the inter-offices
Temp Services                                                                               Dayton, Ohio

Dock Supervisor- Goodwill Easter Seals                                   03/2013 to 07/2013
· Supervised six workers and assigned daily tasks as needed
· Personally filled in areas as needed positions was not covered

· Performed routine inspection of warehouse

· Maintain records of donations and provided daily reports on trailer condition

· Inspect, spot and assign trailers for on time departure

· Accepted merchandise and greeted customers at the donation center

Temp Services                                                                               Huber Heights, Ohio

Warehouse Associate-Cables to Go                                          07/2012 to 10/2012
· Order selector/Pick/Puller/Packer
· Verifies and packs orders according to order ticket

· Restock work station with shipping supplies and cleaned assigned area

· Process orders and weigh shipment

· Confirm shipment and shipping label agrees with pick tickets. Stack orders on skids

Meijer                                                                                             Moraine, Ohio

Overnight Stock Clerk                                                                 2/2011 to 04/2011

· Unloaded trucks and delivered to designated area of warehouse

· Stocked and rotated product on shelves

· Verified UPC codes on products with UPC codes on shelf

· Maintained and setup product displays

· Assisted customers with product information, in a timely matter

· Ensure that stockroom was clean and organized

General Motors                                                                               Dayton, Ohio 

Line Supervisor                                                                             09/1994 to 12/2008     
· Supervised ten line workers

· Conducted weekly team meetings to discuss process improvements

· Addressed and resolved production issues between management and employees

· Monitored supplies and provided materials for team members

· Accurately checked sequence numbers to ensure continuous production

· Assisted co-workers in completing tasks in a timely and efficient matter

Forklift Operator

· Loaded and unloaded semi’s and rail cars

· Effectively communicated and distributed products to line workers

· Carefully unloaded and transported hazardous materials throughout the facilities

· Confirmed accuracy of incoming material and outgoing materials (shipping and receiving)

Inventory Specialist/Parts Bank/Crib Attendant
· Checked sku number and stocked the parts bank

· Maintained weekly inventory (shortages, surplus, damages)

· Sustain record logs for defective and obsolete material

· Verified accuracy of incoming material and outgoing materials (FIFO,JIT)

· Performed Periodic/Perpetual inventory and randomly sampling
· Recorded information using Microsoft Access and UPS/FEDEX tracking system
