Cheron Y. Bland

160 Elm Hill

Dayton

937-938-7711

cheron.bland@yahoo.com

Employment:
United States Post Office
Miamisburg, Ohio


Postal Service Mail Carrier



Recorded address changes and redirected mail for those addresses.


Executed daily operations 


Entered change of address orders into computers that processed forwarding address stickers.


Delivered mail to residences and business establishments along specified routes by walking and driving, using a combination of satchels, carts, cars and small trucks.


Bundled mail in preparation for delivery and transportation to relay boxes.


Traveled to post offices to pick up the mail for routes and picked up mail from postal relay boxes.


Sorted mail for delivery, arranging it in delivery sequence.


 Signed for cash-on-delivery and registered mail before leaving the post office.


Returned incorrectly addressed mail to senders.


Met schedules for the collection and return of mail.


Answered customers' questions about postal services and regulations.


Completed forms that notified publishers of address changes.


Maintained accurate records of deliveries.


Registered, certified and insured parcels and letters.


Held mail for customers who were away from delivery locations.


Obtained signed receipts for registered, certified and insured mail, collected associated charges and completed any necessary paperwork.


Left notices telling patrons where to collect mail that could not be delivered.


Returned to the post office with mail collected from homes, businesses, and public mailboxes.


JW Enterprises
Dayton, Ohio


Janitorial/Housekeeping



Kept storage areas and carts well-stocked, clean, and tidy.


Dusted and polished furniture and equipment.


Carried linens, towels, toilet items, and cleaning supplies, using wheeled carts.


Disinfected equipment and supplies, using germicides and steam-operated sterilizers.


Swept, mopped, scrubbed and vacuumed hallways, stairs and office space.


Emptied tenants' trash and garbage containers.


Cleaned laboratory equipment, such as glassware and metal instruments, using solvents, brushes, rags, and power cleaning equipment.


Stripped, sealed, finished and polished floors.


United States Army
Fort Lee, Virginia


Water Treatment Specialist/ Supply Clerk



Controlled treatment plant machines and equipment to purify and clarify water for human consumption and for industrial use.


Dumped specified amounts of chemicals such as chlorine, ammonia and lime into water.


Adjusted automatic devices that admitted specified amounts of chemicals into tanks to disinfect, deodorize and clarify water.


Started agitators to mix chemicals and allowed impurities to settle to bottom of tank.


Pumped purified water into water mains.


Turned valves to regulate water through filter beds to remove impurities.


Monitored panel board and adjusted controls to regulate flow rates, loss of head pressure and water elevation and distribution of water.


Warehouse Logistics in shipping and receiving and material handler, inventory control, loading and unloading, data order processing. .Using systems such as SAP and ERP.
Delpli Interior







 Vandalia, Ohio

Production Worker

· Assemble door panels for GM cars and trucks
· Make airbags
· Team lead of 10 employees
· Shipping and receiving and forklift certified. ,Warehouse 
Education:
Kilgore College
Kilgore, Texas


Associate of Arts
1990


Clemson University
Clemson, South Carolina


BS (20 Hours)
1992

Other:

Work well in a high pressure environment.


Well-organized and efficient.


Skilled with computer systems and software.


Skilled at encouraging others and developing rapport.

References:
Available upon request

