Darren D. Franklin/Michael Williams
Darrendfranklin1967@gmail.com
236 Clifton Avenue • Minneapolis, Minnesota 55403 • (651) 637-1061
Summary of Qualifications 

· Hard worker & team player
· Desire to learn new things
· Safety conscious 

· Work well with others
· In good physical condition
· Take pride in a job well done 

Relevant Experience 

Warehouse 
· Received and counted stock items; Recorded data manually or using computer 

· Packed and unpacked items to be stocked on shelves in stockrooms, warehouses, or storage yards 

· Verified inventory computations comparing physical counts of stock and investigated discrepancies or 
adjusted errors 

· Stored items in an orderly and accessible manner in warehouses, tool rooms, supply rooms, or other areas 

· Marked stock items using identification tags, stamps, electric marking tools, or other labeling equipment 

· Cleaned / maintained supplies, tools, equipment, and storage areas in order to ensure compliance with 
safety regulations 

· Determined proper storage methods, identification, and stock location based on turnover, environmental 
factors, and physical capabilities of facilities 

· Kept records on the use and/or damage of stock or stock handling equipment 

· Examined and inspected stock items for wear or defects, reporting any damage to supervisors 

· Provided assistance or direction to other stockroom, warehouse, or storage yard workers 

Computer 
· Skilled in basic database elements and design, database maintenance and security in Access 

· Knowledgeable in creating and maintaining databases, entering and manipulating data 

· Able to enter text and formulas, moving data, formatting worksheet appearance, and manipulating charts in an Excel spreadsheet; Can work with records and ranges, sort records, outline and filter lists, and import and export data 

· Good understanding of formulas and functions, working with columns and rows, using absolute references, and printing worksheets; Can use data analysis tools and able to merge and link workbooks 

· Possess the basic skills to create and edit text-based documents, and able to enhance the look and 
functionality 

· Able to maximize Microsoft Word based on the type of work needed to be completed such as customizing toolbars, menus, automating tasks, formatting one part of a document differently than another 

· Skilled in formatting paragraphs by using indents, line spacing, and tab stops and dividing documents into sections using margins, page breaks, and columns 

· Ability to use templates, create tables, and prepare PowerPoint presentations, design moderately 
complicated presentations, import Word outlines, and work with multiple slide masters 

Employment Experience 

Student 
MCF-Stillwater Education Department, Bayport, MN
2013-2014
Production 
MINNCOR Industries, Stillwater, MN
2010-2011
Student 
MCF-Oak Park Heights Education Department, Stillwater, MN
2009-2010

Student
MCF-Rush City Education Department, Rush City, MN
2007-2007

Student 
MCF-Oak Park Heights Education Department, Stillwater, MN
2005-2006
Education 

Computer Literacy Certificate, Century College 
White Bear Lake, MN

Tutor Certificate, MN Literacy Council 
Stillwater, MN 
