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	Clay Hollister
6130 Pine Circle Flowery Branch, GA 30542
Phone: (989) 415-6931
E-mail: clayhollister@gmail.com



	
	Education
High School Diploma (June 2003)
· Bay City Central H.S.    Bay City, MI
Associates of Science (June 2008)
· Full Sail University          Winter Park, FL
 
Experience
Warehouse Associate April. 17, 2013 – June 13, 2014
Kerkau Manufacturing – Shipping and Receiving Warehouse – Bay City, MI
· Accurately selecting parts ordered by customers
· Prepare product for shipping neatly packing parts in pallet skids
· Receiving inbound product verifying purchase orders
· Inspecting parts for 100% quality
· Maneuver powered industrial forklifts to load and unload trailers, move cases and pallets and put them away into their assigned slots in the warehouse
· Measuring part dimensions recording results on Material Test Reports
· Maintain clean warehouse and work area
Inventory Control Coordinator Oct. 17, 2009 – Feb. 21, 2013
Publix Supermarkets, Inc. – Atlanta Distribution Center – Low Velocity Retail Warehouse
· Resolving inventory issues prior to receiving inbound product
· Receiving inbound product verifying purchase orders
· Assigning pick or reserve locations (slots) to items
· Updating product dimensions, weights and TI x HI information
· Communicating any large volume or long term shortage product issues to the receiving supervisor
· Performing system research, counting product and/or checking slot parameters
· Making physical adjustments, adjusting slot heights and/or adjusting product dimensions
· Monitoring and updating special order items for stores in Microsoft Excel spreadsheet
· Entering inventory adjustments into the system
· Performing required cycle counts, physical location counts, and complete physical inventories in the warehouse
· Researching and resolving problems after receiving is completed
· Performing inventory transfers to other warehouses
· Processing store and vendor returns
· Operating powered industrial equipment
· Monitoring and adjusting system forklift profiles, including changing parameters within the system to reprioritize Warehouse Forklift Operators work
· Communicating with Corporate Buyers through Microsoft Outlook email account or by phone handling any requests, questions or product issues they have
· Communicating with Supervisors, Forklift operators and order pickers 

Forklift Operator Sept. 12, 2009 – Oct. 16, 2009
Publix Supermarkets, Inc. – Atlanta Distribution Center – High Velocity Grocery Warehouse
· Maneuver powered industrial equipment to move cases and pallets and put them away into their assigned slots in the warehouse
· As the ground floor slot is emptied by the Warehouse Selectors, the Forklift Operators replenish it, pulling product down from the overhead compartments
· Rotate inventory using the most dated inventory first
· Maintain a clean warehouse and sweep out empty slots
· May fill in for the Warehouse Selectors as business needs demand
 
Warehouse Dock Person Jan. 10, 2009 – Sept. 11, 2009
Publix Supermarkets, Inc. – Atlanta Distribution Center – Produce Warehouse
· Operating powered industrial equipment to load or unload trailers and move pallets or merchandise to designated areas
· Preparing paperwork
· Setting up the receiving dock
· Sorting pallets, product or equipment
· Keep work area clean
  
Warehouse Order Picker August 30, 2008 – Jan. 9, 2009
Publix Supermarkets, Inc. – Atlanta Distribution Center – Produce Warehouse
· Selecting products ordered by retail stores
· Prepare product for shipping by wrapping with shrink wrap
· Stage product by correct dock door for shipping
Skills
· Excellent communication skills and high level of professionalism
· Over 6 years experience and knowledge of shipping and receiving warehouse operations and inventory control
· Excellent keyboard typing skills 50+ words per minute as well as numeric 10-key pad
· Excellent computer operation skills and knowledge
· Full knowledge of all programs in Microsoft Office Suite software
· Proficient multi-tasking abilities
· Ability to work well independently or with a team
· Excellent math skills
· Physically fit and ability to lift up to 100lbs+
References
· Ken Hartson – Kerkau Manufacturing Bay City, MI – Warehouse Manager 
Phone: (989) 316-5210
· Dallas Hyder – Publix Supermarkets, Inc. Atlanta D.C  – Systems Operator
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