ANTHONY R. SNELL
1002 WOODLANDS DR SE, SMYRNA, GA 30080(678)763-3034
E-mail:  anthony.snell22@yahoo.com 
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Administrative & Business Strategist, Logistics & Warehousing Expertise and implementation of Accounting Principles and Customer & Office Service Professional skills utilized as a key contributor to an organization becoming a leading global competitor. Produces an outcome that showcases the right kind of marketing to effect outstanding business decisions and promote company products and services.
Key Supporting Skills 
· Administrative and clerical expertise, well organized, ability to meet/exceed deadlines.
· Warehouse operations expertise.
· Stand up and sit down forklifts
· Exceptional Fiscal/Accounting Skills. Seamlessly manages and prioritizes multiple projects.
· Proven excellent oral and writing skills and abilities. Outstanding analytical and problem-solving skills. 
· Microsoft Office (Microsoft Word, Excel, and Power Point) to prepare reports, make graphs and slides for presentations.
· Self-starter with strong initiative.  Customer Services extraordinaire. 
· Excellent communication and organizational ability to leverage technical staff and vendors.
· Dedicated work ethic. Mathematic accuracy. 
· Ability to work under pressure to meet deadlines. 

WORK EXPERIENCE

[bookmark: _GoBack]01/2012 – 05/2014.  Receiving Clerk/Inventory Specialist/Forklift Driver, Glock Inc. Smyrna, GA. 
40-50 hours a week.  Phone: (770) 778-8390
Manage administrative and accounting functions which involve verification and record keeping of items and costs, receive and verify incoming shipments/items, prioritize shipments, answer telephone calls and provide customers and company departments with accurate information such as current inventory/ resources; comparing and identify information, ensure accuracy of nomenclature, weight, and measurement of items ordered, stored and dispensed. Performs verification against invoices, orders and other records; unpack and examine incoming shipments, reject damaged items, record shortages, and correspond with shipper to rectify damages and shortages.

01/2010 – 01/2012.  Warehouse Associate, Goodwill Industries. Williamsburg, Kentucky. 
25-30 hours a week.  Phone: (606) 549-0030
Worked with a team to meet or exceed completion of production goals, which included receiving items and completing paperwork for tax purposes, compacting and baling, palletizing, loading and unloading items. Organized items and showroom areas. Assisted in stocking, maintenance, policing the cleanliness of the warehouse and completing itemized reports.

01/2006 – 01/2009.  Maintenance Specialist, Sunshine Cleaning Service. Jonesboro, GA. 
25-30 hours a week.  Phone:  (478) 747-2100
Performed technical direction and coordination of all assigned maintenance and cleaning activities. Work included changing light bulbs, making light repairs per requisitions. Other duties included sweeping, mopping, waxing and buffing hard surface floors as required, and vacuuming carpeted areas 
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and polishing surfaces as needed.  Ensured restrooms were cleaned and sanitized and maintained an environment that was comfortable and sanitary for everyone.

05/2004 – 07/2005.  Retail Stocker/Cashier, SaveRite, Stockbridge, GA. 
25-30 hours a week.  Phone:  (770) 474-1114
Operated the cash register and scanner, itemized and totaled the purchases made by customers. Collected grocery karts, sorted grocery items, organized and restocked shelves, requisitioned and received stock orders and ensured timely replenishment of goods in the store. Maintained cleanliness in work areas.

05/2003 – 01/2004.  Package Handler, Fed Ex Grounds, Ellenwood, GA. 
25-30 hours a week.  Phone:  (404) 362-1373
Advised on the preparation of movement of packages and documents, aiding in identifying and obtaining blocking, bracing, packing, crating and tie down materials for local movement.  Physically inspected, packages.  Loaded, unloaded and sorted packages by hand, including lifting, pushing, pulling, carrying and placing, in a safe and efficient manner.  Loaded and unloaded numerous trucks concurrently. Checked and when required Prepared Bills of Lading. 

EDUCATION 

	
·  BS, Business Administration with a Minor in Exercise & Sports Science.  2011 
Univ of The Cumberlands, Williamsburg, KY  
· College/Tech Preparatory Diploma Seal. 2004
Mount Zion High School, Jonesboro, GA.
.
	
· Database Management Certification, 
· Communications/Automation/Computer Skills/Certification: Microsoft Office Suite (Outlook, Access, Word, Excel, PowerPoint, Excel, HTLM, 


		                                                  ACHIEVEMENTS

Captain of University of the Cumberlands Men’s Basketball	 2010-2011
Community Service Excellence Award		       	              2009-2010
University of the Cumberlands Scholar Athlete			 2009-2010
Southern Polytechnic State University Scholar Athlete                      2008-2009
Atlanta Metropolitan College Dean’s List                        	              2007-2009
Atlanta Christian College Basketball Leadership Award                    2006-2007
Atlanta Christian College Scholar Athlete                                          2006-2007 

REFERENCES:      Available upon request.             
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