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Employee Warning Notice

~ Employee lnfo’rmatin

Employse Name: Grace Mokaya

lob Title: kProducﬂon Line !nfeed Team

Manager/Supervisor: Gal‘Ngoyen/ Ali Rage , . ;
e Wi Type of Warning -

Verbal Warning

Written Warning

Final Warning

Type of Offense

Ta rdiness/l.e’aving‘ Early
Absenteeism

Violation of Company Policies
Substandard Work

Violation of Safety Rules

Rudeness to Customers/Coworkers

Other -Bemg late on the line/ took extra breaks/ longer breaks than others.
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Details
Descnptlon of Inadent (Descnbe mcndent and list the date tnme, and any wrtnesses present)
On 07/23/24 Whena time to go in to work, hne start at 3:00PM but Grace clocked inearly but spent more than 20-30 mins in the break

room, and taking Ionger and usin onein the women room, other peop!e had been working on the line for more than 20 mins . Gal
went caught Grace few times before ine start and on that day 07/30/24 again and has spoke several tnmes but nothmg change

Planfor lmprovement

Needs to be ready and be on the fine. on time when machme start runnmg, using phone while on break but not allow touse phone when
come out to do personal needs dur ng lme runnmg ,

Consequences of Further Infractions: i
Written warning will be issued and discipline will taking action.

Acknowledgement of Receipt of Warning
By signing this form; you confirm that you understand the information in this warning. You also confirm that yoyu and your
manager/supervisor have discussed the warning and a plan for improvement. -Signing this form does not necessarily indicate
that you agree with this warning.
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Employee Signature Date
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Ma ager/Supervise( 5 (' Date

Witness Signature {if employee understands warning but refusesto sign) Date

Trade secret; confidential commercial information exempt from disclosure pursuant 1o 5 U.S.C. 2(b)(4).



