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Employee Warning Notice

Employee lnformatlon

Date: si7j2023
Employee Name: Ayub Hassan

Job Title: QATech

Manager/Supervisor: James l.rttl eld

I Type of \Narmng

Verbal Warning

Written Warning

B[EN

Final Warning

Type of Offense

Tardiness/Leaving Early
Absenteeism

Violation of Company Policies
Substandard Work

Violation of Safety Rules

Rudeness to Customers/Coworkers
Other

Description of Incident (Describe incident and list the date, time, and any witnesses present)
on 08/14/23 Ayub did notfully and correctly comp!ete QA checks for an entire shlft leadmgto a wrong code date bemg missed and a
large amount of rework ' . e . . : o

HOb=EO00

Plan for Improvement

Ayub has had a one on one meetlng with his supervisor and is commited to fully performlng hls jOb golng fonuard

Consequences of Further Infractions:
Further failure to perform tasks accordmg to procedure will result ina ﬁnal warnlng and then elthertransfer or termlnatlon of hls
employement

Acknowledgement of Recelpt of Warnmg

By signing this form, you confirm that you understand the information in this warning. You also confirm that you and your

manager/supervisor have discussed the warning and a plan for improvement. Signing this form does not necessarily indicate
ith this warning.

- Og"l?r~7-3

Employee Signature Date

h —— §-17-2
Manager/SuperW Date
Witness Signature (if employee understands warning but refuses to sign) Date

Trade secret: confidential commercial information exempt from disclosure pursuant to 5 U.S.C. § 552(b)(4).



