EMPLOYEE WARNING NOTICE FORM (MGE*

Warkforee Management & Stalliog Expens

Employee Name: _ Chengseng Yang Date:_12/6/2023
Supervisor Name: Kendra Lunt Hire Date:3/4/2020
O Verbal Warning Written Warning O Final Warning

O Coaching/Counseling Session O Assignment End O Termination

1. Your behavior/actions have been found unsatisfactory for the following reasons:

OTardiness 7 ] Oinsubordination B
ODamaged Equipmen’r UFailure fo Follow Procedure

K Absenteeism OFailure fo Meet Performance Standards

OPolicy Violation OPoor Work Quality

OFalsifying Company Documents OOther

2. Details of Unsatisfactory Behavior/Actions:
Unexcused absences on 12/5/2023.

3. Prior Warnings:

12/8/2022- Final for attendance

12/12/2022 and 12/13/2022- Final for attendance
12/27/2022- Final for attendance

1/23/2023-Final for attendance

4/3/2023- Verbal for attendance

4/4/2023- Verbal for attendance

4/18/2023- Written for attendance

4/25/2023- Written for attendance

5/8/2023- Written for attendance

5/17/2023- Final for attendance

5/18/2023- Final for attendance

6/2072023- Finai for attendance T - I = B -
7/26/2023- Written for attendance

9/18/2023- Written for attendance

10/9/2023 and 10/10/2023- Written for attendance
10/19/2023- Written for attendance

12/4/2023- Written for attendance

4. The following immediate corrective action must be taken by the employee.

Go two months without any unexcused absences or it may result in further disciplinary action.

Employee Signature: CC“’\&.\A C Date: VL J bad L7
Ll 7 -

Note: Your signature on this form meains that we have discussed the situation(s).

Manager's Signature: _ AUJ&)\JW\ fw@ﬁv\@ﬂ Date: \//;)‘" ’%'91'3




