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Employee Warning Notice

Employee Information
Date: i ket
Employee Name:
Job Title:
Manager/Supervisor:

Type f Warning

Verbal Warning

Written Warning

(XL

Final Warning

Type of Offense

Tardiness/Leaving Early
Absenteeism

Violation of Company Policies [ X |

EH|E

Substandard Work

Violation of Safety Rules

{

Rudeness to Customers/Coworkers
Other

Description of Incident (Descnbe |nC|dent and I|st the date, time, and any W|tnesses present)
Yahye was seen smoklng in the Sanltatron wash room by another emplo'
company pohcy of no smokmg in the burldmg or company property T

7pm ‘ Yahye has been mformed of the
 includes the use of vape pen WhICh Yahye was seen usmg

PIan for Improvement

Yahye erI not use any tobacco produ ts on company property at any trmes ; He wr|l onIy use the Samtatlon wash room when needed for
work purposes Yahye wrll also follow all company procedures especrally bemg in a lead role as the Machme Operator and settmg an
example for h|s fellow CO-W( ‘rker ~ .

Consequences of Further Infractions:
lffurther i C

Acknowledgement of Receipt of Warning
By signing this form, you confirm that you understand the information in this warning. You also confirm that you and your

manager/supervisor have discussed the warning and a plan for improvement. Signing this form does not necessarily indicate

O

Employee Slgnﬁt// Date

——— 5256
Manager/Sup Date OK—Zj/?,L

Witness Signature (if employee understands warning but refuses to sign) Date

that you agree with this warning.

Trade secret: confidential commercial information exempt from disclosure pursuant to 5 U.S.C. § 552(b)(4).



