Disciplinary Report Form

Emp]oyee name: Hire Date: Job title:

Channa Mak 9/6/2012 Production

Department: Shift: Supervisor:
Production - Mv1 2nd Heng Somark

Offense track: _X_ Performance issue

Work rule violation, Work rule violated, if any:

Type of offense: ___ Absenteeism _x_ Tardiness Misuse of property/equipment __ Using property/equipment for personal use ___
Leaking confidential information __ Theft or fraud __ Lying or cheating ___ Falsifying company documents ___ Unsafe behavior _

Eating in undesignated areas __ Smoking in undesignated areas ___

Posting items without permission __ Spreading gossip ___ Using

vuigar language ___ Horseplay ___ Indecent behavior __ Bringing weapon onsite __ Bringing illegal drugs/alcohol onsite ___ Failing to
follow instructions __ Poor work quality __ Poor work quantity __ Refusing to work ___ Sleeping on the job ___ Poor hygiene __ Poor

housekeeping ___ Disregarding dress code __ Other___ Disruption in the work place Threatening or creating conflict w/
coworkers
Tardiness

Incident description: (Describe actions, behavior, or incident; date(s); time(s); place(s); witness(es) and his/her observations;
impact(s) of actions, behavior, or incident; employee’s responses immediately after the incident and other significant
conversations; employee’s previous related training or counseling; and other relevant facts.)

Unexcused Tardy on 4/10/19

Completed by:
Diana Elton

Date:
4/11/2019

(Shaded area to be completed by Human Resouirces only.)

Progressive step: - Oral warning* .- Suspension (tihpaid)
2X_ Written reprimand __Release _ Suspension (paid) *File
-apart from personnel files and copies thereof

Written Warning for the
Tardiness Policy

Previous warnings: Type: Offense: Date: Type: Offense:
Date: Type: Offense: Date: :
05/03/2018 = Notification for tardiness : :
05/23/2018 = Notification for tardiness

06/10/2018 - Verbal for tardiness

11/06/2018 - Notification for tardiness

12/17/2018 ~ Notification for tardiness

12/28/2018 - Verbal for tardiness

01/21/2019 - Notification for tardiness

02/06/2019 = Notification for tardiness

02/07/2019 = Verbal for tardiness

02/10/2019 - Verbal for tardiness

03/05/2019 — Written for tardiness

03/21/2019 - Written for tardiness

04/01/2019 = Written for tardiness

Consequence if incident occurs again:

Possible Written Warning / Possible Final Warning

Human Resources Signature(s): Kelsey Stkkink

Date
4/11/2019

Employee statement:
Date report presented to employee:

___ T agree with the incident description above.

- I disagree with the incident description above.

Employee comments: (Attach sheets if necessary.)

Go 2 months without calling in
**Please sign and return to CMG**

Employee acknowledgement: My signature acknowledges that I have received this report and that it has been discussed with
me. I understand that my signature is not an admission of the incident or offense. I understand that I may appeal this report by

filing a Discipline Complaint Form.
Employee signature:

Date:

Witness signature (if any):

Date:

Signature of person presenting report:

Date:

Mailed 4/11/2019




5. 11:44am Empty tote is placed by compactor, but now leaving less space for the forklift driver to
maneuver. He doesn’t see it and runs it over.

6. 11:48am Channa mak goes and grabs some clear bags that were in the tote that was ran over by the
forklift and then put them on top of some clean supplies.

Thanks,

Jamie Sorensen, Sanitation Manager

Reichel Foods, Inc. '
3706 Enterprise Drive SW

Rochester, MN 55902

www.reichelfoods.com

Phone: 507-289-7264 | Fax: 507-289-6552



Disciplinary Report Form

Employee name: Hire Date: Job title:
Channa Mak 09/06/2012 Palletizer
Department: Shift: 1st Supervisor:
Production Bunthy Douk
Offense track: _X_ Performance issue _ Work rule violation, Work rule violated, if any:

Type of offense: __ Absenteeism __ Tardiness Misuse of property/equipment __ Using property/equipment for personal use ___
Leaking confidential information ___ Theft or fraud __ Lying or cheating ___ Falsifying company documents ___ Eating in undesignated
areas ___ Smoking in undesignated areas __ Posting items without permission ___ Spreading gossip __ Using vulgar language ___
Horseplay __ Bringing weapon onsite __ Bringing illegal drugs/alcohol onsite ___ Failing to follow instructions __ Poor work quality __
Poor work quantity __ Refusing to work __ Sleeping on the job __ Poor hygiene __ Poor housekeeping ___ Disregarding dress code __
Other ____ Threatening or creating conflict w/ coworkers

_X_ Indecent behavior
_X_ Disruption in the work place
_X_ Unsafe behavior

Incident description: (Describe actions, behavior, or incident; date(s); time(s); place(s); witness(es) and his/her observations;
impact(s) of actions, behavior, or incident; employee’s responses immediately after the incident and other significant conversations;
employee’s previous related training or counseling; and other relevant facts.)

On 9/13/17 Channa was palletizing when another employee pushed empty boxes and
cardboard over and it landed on Channa. Channa then went to the production room door
and opened it and yelled at Visna Sam who pushed the cardboard/boxes over on her.
After she went back to where the cardboard/boxes were and kicked them in the path
where the forklift needs to go through. She left them and walked away. Another
employee picked up the garbage and boxes. Channa should have spoken to her
supervisor rather than kick the garbage and boxes/cardboard all over. This event
caused disruption, unsafe behavior and inappropriate behavior in the workplace.

. N Date:
completed by: Kelsey Sikkink e /14/2017

(Shaded area to be completed by Human Resources only.)

Progressive step: __ Oral warning* __. Suspension (unpaid) ... | Previous warnings: Type: Offense: Date: Type: Offense
Written reprimand __Release _- Suspension (paid) *File apart * | Date: Type: Offense Date
frjom personnel files and copies thereof

_X_ Written warning

Consequence if incident occurs again: :
‘Possible final and/or up to termmatlon dependmg on S|tuat|on

Human Resources Slgnature(s),m [MWUI ; » | Pate §§/}é‘7’/:20ﬂ7

Employee statement: I agree Jv]wth the incident description above. ___Idisagree with the incident description above. Date
report presented to employee

Employee comments: (Attach sheets if necessary.)

Employee acknowledgement: My signature acknowledges that I have received this report and that it has been discussed with me.
I understand that my signature-is r(:ot an admission of the i r offense. I understand that I may appeal thIS report b y |I|ng a
Discipline Complaint Form. , / /
Employee signatur: e):’ 9" F— Date: >
Witness signature (if any): i v ’ Date:
#LuA Ll AA LS f /q / ’/‘




Disciplinary Report Form

Job title:

e Unonng. Mok ||

e Dat
— il Bl Do U o
epartment: ) uperwsor‘
W | St T<oe ¢

Offense track: 3/ Performance issue ___ Work rule violation Work rule violated, if any:

Type of offense: _\/ Absenteeism ___ Tardiness __ Leaving work area without permission ___ Misuse of property/equipment ___
Damaging/Losing property/equipment __ Using property/equipment for personal use ___ Leaking confidential information __ Theft
or fraud __ Lying or cheating ___ Falsifying company documents __ Unsafe behavior ___ Eating in undesignated areas ___ Smoking in
undesignated areas __ Posting items without permission ___ Fighting or creating conflict ___ Spreading gossip ___ Using vulgar
language ___Rudeness ___ Abusiveness ___ Horseplay ___ Indecent behavior ___ Bringing weapon onsite ___ Bringing illegal
drugs/alcohol onsite ___ Failing to follow instructions __ Poor work quality ___ Poor work quantity ___ Refusing to work ___ Sleeping
on the job __ Poor hygiene ___ Poor housekeeping ___ Disregarding dress code ___ Other

Nocertteeizna_

Incident description: (Describe actions, behavior, or incident; date(s); time(s); place(s); witness(es) and his/her observations;
impact(s) of actions, behavior, or incident; employee’s responses immediately after the incident and other significant
conversations; employee’s previous related training or counseling; and other relevant facts.)

whexoused. dosonce  on Wéd,'?[ao/;ﬁl,

Completed by: Mf\m Date. 2)\ ,

(Shaded area to be completec(WHuman Resources only.)

Progressive step: ___ Oral warning™® ___ Suspension (unpaid) ___ | Previous warnings: Type: Offense: Date: Type: Offense:
Release Written reprimand ___ Discharge __ Suspension Date: fype: Offense: Date:
(paid) *File apart from personnel files and copies thereof (0 , 4 ] 4 \N ‘( \% 3/ ;3 / [‘{' N CO.’J

9 | 122/14 WirtHon
FHRN pJoda iy

4{4 W Ve
Consequence if incident occurs again:

Foss e bnel worning JAss OW\WL@WL end

Human Resources Signature(s): Date:

Employee statement: ___ I agree with the incident description above. __ I disagree with the incident description above. Date
report presented to employee:

Employee comments: (Attach sheets if necessary.)

Employee acknowledgement: My signature acknowledges that I have received this report and that it has been discussed with
me. I understand that my signature is not an admission of the incident or offense. I understand that I may appeal this report by
filing a Discipline Complaint Fo /

Employee signature: ! /‘12?6- Date. 7 2” / 0 Witness
signature (if any): i Date: Signature of
person presenting report: Date:

-_=

%‘



S M@‘
Disciplinary Repm‘t Form
Employee name: Hire Date: Job title:
Channa Mak 9/6/12 Production
Department: Shift: 1ist Supervisor:
Production Isabel Martinez
Offense track: _X_ Performance issue _ Work rule violation, Work rule violated, if any:

Type of offense: __ Absenteeism __ Tardiness Misuse of property/equipment ___ Using property/equipment for personal use
Leaking confidential information ___ Theft or fraud __ Lying or cheating ___ Falsifying company documents ___ Unsafe behavior __ Eating
in undesignated areas __ Smoking in undesignated areas __ Posting items without permission ___ Spreading gossip ___ Using vulgar
language ___ Horseplay ___ Indecent behavior Bringing weapon onsite __ Bringing illegal drugs/alcohol onsite __ Failing to follow
instructions Poor work quality __ Poor work ¢ quantity ___ Refusing to work ___Sleeping on the job ___ Poor hygiene __ Poor
housekeepmg ___Disregarding dress code ___ Other__ Disruption in the work place ____Threatening or creating conflict w/ coworkers

_X_Absenteeism

Incident description: (Describe actions, behavior, or incident; date(s); time(s); place(s); witness(es) and his/her observations;
impact(s) of actions, behavior, or incident; employee’s responses immediately after the incident and other significant conversations;
employee's previous related training or counseling; and other relevant facts. )

Unexcused from work on 4/28/14

Completed by: Kelsey Sikkink Date:
4/28/14

(Shaded area to be completed by Human Resources only.)

Progressive step:. - Oral warning* = Suspension: (unpaid) . | Previous warnmgs Type Offense Date Type Offense
Written reprimand Release .. Suspension (pald) *File apart Date: Type Offense: Date :
from personne/ f/les and copies thereof

: o e Wr|tten 4/21/14 verba| 4/19/14 verbal 4/4/14 notlﬁcatlon
ertten s e | 3/28/14, notification 7/5/13 ~

Consequence if: mcudent occurs again:
: : Possnble flnal and/or aSS|gnment end

’:Human Resources ngna% if /JQ/M e Datg,: C//ZKA(,/ )

Employee statement: _“{agree wr'eh/the incident description above. ___ I disagree with the incident description above. Date
report presented to employee:

Employee comments: (Attach sheets if necessary.) / e Al
Z / YT er 1 AL gy
(JM&/ wum SV IR e //25//4 ol ‘/47/ %/@Lﬁi,/wux
) Sl L Phoaria  ofo Com T //Ja/c’(’

//JIVL/VLA§ JLA’M
e e S o 25 Y Srs /o Sosf

Employee acknowledgement: My signature acknowledges that I have received this report and that it has been discussed with me.
I understand that my signature is not an admission of the incident or offense. I understand that I may appeal this report by filing a
Discipline Complaint Form.

Employee sighature: Date:
Witness signature (if any): Date:
Signature of person presenting report: Date:




Disciplinary Report Form

Employ 1ame: L/k Hire Date: Job title:
%M& Wlﬂ ‘(Ttg( i o dicests ne

Department: Shift: 54, Supervisor:

Production ( ISK{//M //'//254/(}?4&?/

Offense track: ¥Performance issue — Work rule violation, Work rule violated, if any:

Type of offense: ___ Absenteeism __ Tardiness Misuse of property/equipment ___ Using property/equipment for personal use
Leaking confidential information __ Theft or fraud __Lying or cheating ___ Falsifying company documents __ Unsafe behavior Eatlng
in undesignated areas Smokmg in unde5|gnated areas ___ Posting items without permission Spreadmg gossip ___ Using vulgar
language _ Horseplay __ Indecent behavior __ Bringing weapon onsite ___ Bringing illegal drugs/alcohol onsite Failing to follow
instructions Poor work quality __ Poor work ¢ quantity __ Refusing to work __ Sleeping on the job __ Poor hyglene __Poor
housekeepmg — Disregarding dress code __ Other__ Disruption in the work place ___ Threatening or creating conflict w/ coworkers

Incident description: (Describe actions, behavxor or incident; date(s); time(s); place(s); witness(es) and his/her observations;
impact(s) of actions, behavior, or incident; employee’s responses immediately after the incident and other significant conversations;
employee’s previous related training or counseling; and other relevant facts. )

Urscesors frm com ol fos 1/

L AT g5

(Shaded area toﬁe complete{i ‘by Human Resources only.)

Progressive step: .. Oral-warning*. . Suspension (unpaid)_ = Prev:ous warmngs Type Offense Date: Type Offense
Written reprimand _:Release Suspensxon (pa|d) *F/le apart: | Date: Type: Offense: Date:

from personne/ f//es and cop/es thereof 0 Mj L{/s/!q ‘L{ /q IL/ k
ZL/J%ZZU«' ; nghbﬁccohmn, 3)2%/{9, 1‘5"3 3/20/55

Consequence if 1nc1dent occurs agam

Human Resources S|gn7agrg/ké/&{/‘7 &{ d’ ; k e . Date (7//23/;4

Employee statement: ___ I agreé with the incident description above. __ I disagree with the incident description above. Date
report presented to employee:

Employee comments: (Attach sheets if necessary.)
| 7/ 7L & oot ¢ tode gl .
Cokloot  Chonon o 2

ed
oo elhad e tlfos 5 Hfry o tome e
Ko Al oAt St I

Chocon=

Employee acknowledgement: My signature acknowledges that I have received this report and that it has been discussed with -

I understand that my signature is not an admission of the incident or offense. I understand that I may appeal this report by f‘lmt_ 2
Discipline Complaint Form.

Employee signature: Date:
Witness signature (if any): Date:

Signature of person presenting report: Date:

‘//27.//5/



Disciplinary Report Form

Employee name: Hire Date: Job title:
Channa Mak 9/6/2012 Production
Department: Shift: Supervisor:
Production 1st Bunthy Douk
Offense track: _x__ Performance issue _ Work rule violation, Work rule violated, if any:

Type of offense: __ Absenteeism _x_ Tardiness Misuse of property/equipment _ Using property/equipment for personal use ___
Leaking confidential information __Theft or fraud __ Lying or cheating ___Falsifying company documents __Unsafe behavior ___ Eating
in undesignated areas ___ Smoking in undesignated areas __ Posting items without permission __ Spreading gossip ___ Using vulgar
language __ Horseplay __ Indecent behavior __ Bringing weapon onsite __ Bringing illegal drugs/alcohol onsite __ Failing to follow
instructions __ Poor work quality __ Poor work quantity __ Refusing to work __ Sleeping on the job ___ Poor hygiene __ Poor

housekeeping __ Disregarding dress code __ Other__ Disruption in the work place ____ Threatening or creating conflict w/ coworkers

Tardiness

Incident description: (Describe actions, behavior, or incident; date(s); time(s); place(s); witness(es) and his/her observations;
impact(s) of actions, behavior, or incident; employee’s responses immediately after the incident and other significant conversations;
employee’s previous related training or counseling; and other relevant facts.)

£
Unexcused Tardy on 11/28/2017

Completed by: Date:
Sierra Peterson 11/29/2017

(Shadéd area to be completed by Human Resources only.)

Progressive step: ___ Oral warning* _ Suspension (unpaid) _x_. | Previous warnings: Type: Offense: Date: Type: Offense:
Written reprimand __Release __ Suspension (paid) *File apart Date: Type: Offense: Date: Geininn

from personnel files and copies thereof 12/15/2016- Notification for tardiness policy

1/5/2017- Notification for tardiness policy

= ; . : 6/5/2017- Notification for tardiness policy
FI NAL Wa I‘n in g fO r 8/23/2017- Notification for tardiness policy
- P 8/29/2017- Verbal ‘warning for tardiness policy
ta I‘d INness pOI | Cy ‘1-8/30/2017- Verbal warning for tardiness policy -

'} .9/25/2017- Written warning for the tardiness policy
10/18/2017+ Written!warning for the tardiness policy
11/15/2017- Written warning for the tardiness policy

11/27/2017- Written warning for the tardiness policy
Consequence if incident occurs again: . : SR i PRHIE
Possible Final Warning / Possible Assignment End

Human Resources Signature(s): Kelsey Sikkink : oo Date ©11/29/2017

Employee statement: __ I agree with the incident description above. ___I disagree with the incident description above. Date
report presented to employee:

Employee comments: (Attach sheets if necessary.)

Go 2 months without arriving late
**¥Please sign and return to CMG**

Employee acknowledgement: My signature acknowledges that I have received this report and that it has been discussed with me.
T understand that my signature is not an admission of the incident or offense. I understand that I may appeal this report by filing a
Discipline Complaint Form. i

Employee signature: \/\ﬁf\ﬁf’ Date: ” - @ - 57
Witness signature (if any): — Date:

Signature of person presenting report: K('-JAE%_Z\_, Date: [| E’ﬁ)g [S16]|




Disciplinary Report Form

Employee name: Hire Date: Job title:
Channa Mak ] 9/6/2012 Production
Department: Shift: Supervisor:
Production 1st Bunthy Douk
Offense track: _X_ Performance issue _ Work rule violation, Work rule violated, if any:

Type of offense: __ Absenteeism _x_ Tardiness Misuse of property/equipment ___ Using property/equipment for personal use __
Leaking confidential information __ Theft or fraud __ Lying or cheating ___ Falsifying company documents ___ Unsafe behavior ___ Eating
in undesignated areas ___ Smoking in undesignated areas ___ Posting items without permission __ Spreading gossip __ Using vulgar
language ___ Horseplay __ Indecent behavior __ Bringing weapon onsite __ Bringing illegal drugs/alcohol onsite __ Failing to follow
instructions __ Poor work quality ___ Poor work quantity __ Refusing to work __ Sleeping on the job ___ Poor hygiene ___ Poor

housekeeping __ Disregarding dress code __ Other___ Disruption in the work place ___ Threatening or creating conflict w/ coworkers

Tardiness

Incident description: (Describe actions, behavior, or incident; date(s); time(s); place(s); witness(es) and his/her observations;
impact(s) of actions, behavior, or incident; employee’s responses immediately after the incident and other significant conversations;
employee’s previous refated training or counseling; and other relevant facts.)

Unexcused Tardy on 11/27/2017

Completed by: Date:

Sierra Peterson 11/28/2017

(Shaded area to be completed by Human Resources only:)

Progressive step: __ Oral warning* ___ Suspension (unpaid) _x_ | Previous warnings: Type: Offense: Date: Type: Offense:
Written reprimand __ Release __ Suspension (paid) *File apart Date: Type: Offense: Date: e

from personnel files and copies thereof : . ‘] 12/15/2016- Notification for tardiness policy

1/5/2017- Notification for tardiness policy

= = ‘ 6/5/2017- Notification for tardiness policy
Written warni ng for ’ 8/23/2017- Notification for tardiness policy -

Cogm w | 8/29/2017- Verbal warningfor tardiness policy
ta I‘dlness p0|lcy o 8/30/2017- Verbal warning for tardiness policy

9/25/2017--Written ‘warning for the tardiness policy
-10/18/2017- Written warning ‘for the tardiness policy
11/15/2017- Written-warning for the tardiness policy

Consequence if incident occurs again: EE
Possible Final Warning / Possible Assignment End

Human Resources Signature(s): Kelsey Sikkink : e S| Date o 11/28/2017

Employee statement: _ I agree with the incident description above. ___ I disagree with the incident description above. Date
report presented to employee:

Employee comments: (Attach sheets if necessary.)

Go 2 months without arriving late
**Please sign and return to CMG¥**

Employee acknowledgement: My signature acknowledges that I have received this report and that it has been discussed with me.
I understand that my signature is not an admission of the incident or offense. I understand that I may appeal this report by filing a

Discipline Complaint Form.
Employee signature:r (\jﬁ(l’;/ Date: H - ,20 - !7

Witness signature (if any): Date:

Signature of person presenting report: >N/l XA Date: [} | =D | 20T |
=

| — 1

\J




Disciplinary Report Form

Employee name: Hire Date: Job title:
Channa Mak 9/6/2012 Production
Department: Shift: Supervisor:
Production 1st Bunthy Douk
Offense track: _X_ Performance issue _ Work rule violation, Work rule violated, if any:

Type of offense: __ Absenteeism _x_ Tardiness Misuse of property/equipment ___ Using property/equipment for personal use __
Leaking confidential information __ Theft or fraud __ Lying or cheating ___ Falsifying company documents ___ Unsafe behavior ___ Eating
in undesignated areas __ Smoking in undesignated areas ___ Posting items without permission ___ Spreading gossip __ Using vulgar
language __ Horseplay __ Indecent behavior __ Bringing weapon onsite ___ Bringing illegal drugs/alcohol onsite ___ Failing to follow
instructions ___ Poor work quality __ Poor work quantity __ Refusing to work __ Sleeping on the job ___ Poor hygiene __ Poor

housekeeping __ Disregarding dress code __ Other__ Disruption in the work place ____ Threatening or creating conflict w/ coworkers

Tardiness

Incident description: (Describe actions, behavior, or incident; date(s); time(s); place(s); witness(es) and his/her observations;
impact(s) of actions, behavior, or incident; employee’s responses immediately after the incident and other significant conversations;
employee’s previous related training or counseling; and other relevant facts.)

Unexcused Tardy on 11/15/2017

Completed by: Date:
Sierra Peterson ' 11/16/2017

(Shaded area to be completed by Human Resources only.)

Progressive step:.___ Oral warning* __ Suspension (unpaid) . x_" | Previous warnings: Type: Offense Date Type Offense:
Written-reprimand ___Release .- Suspension (paid) *File apart - Date: Type: Offense: Date:
from personnel files and copies thereof : o 12/15/2016~ Notification:for tardiness pohcy

: 1/5/2017- Notification for tardiness policy

= - 6/5/2017- Notification for tardiness:policy
Written warni ng for 8/23/2017- Notification for tardiness policy
- = 8/29/2017~ Verbal warning for tardiness policy’
ta I"d In eSS ' pO I |Cy 8/30/2017-Verbal warning for tardiness policy

9/25/2017~ Written warning for the tardiness policy
10/18/2017 Written warning for the tardiness policy

Consequence if incident occurs again:
Possible Final Warning / Possible ASS|gnment End

Human Resources Signature(s): Kelsey Sikkink » B _D‘a‘te : 11/16/2017

Employee statement: _ I agree with the incident description above. __ I disagree with the incident description above. Date
report presented to employee: )

Employee comments: (Attach sheets if necessary.)

Go 2 months without arriving late
**please sigh and return to CMG**

Employee acknowledgement: My signature acknowledges that I have received this report and that it has been discussed with me.
I understand that my signature is not an admission of the incident or offense. I understand that I may appeal this report by filing a

Discipline Complaint Form. &

Employee signature: }\»4”/ Date: U - gﬂ = 57
Witness signature (if any): A :/\ Date: . £ o
Signature of person presenting report.v NN ?z/v\ Date: _\1 | <) g LUV




Disciplinary Report Form

Employee name: Hire Date: Job title:
Channa Mak 9/6/2012 Production
Department: Shift: Supervisor:
Production st Bunthy Douk
Offense track: _X_ Performance issue —. Work rule violation, Work rule violated, if any:

Type of offense: __ Absenteeism _x_ Tardiness Misuse of property/equipment ___ Using property/equipment for personal use __
Leaking confidential information __ Theft or fraud ___Lying or cheating ___ Falsifying company documents __ Unsafe behavior ___Eating
in undesignated areas __ Smoking in undesignated areas __ Posting items without permission ___ Spreading gossip __ Using vulgar
language ___ Horseplay __ Indecent behavior __ Bringing weapon onsite ___ Bringing illegal drugs/alcohol onsite __ Failing to follow
instructions __ Poor work quality ___ Poor work quantity ___ Refusing to work ___ Sleeping on the job __ Poor hygiene __ Poor
housekeeping ___ Disregarding dress code __ Other__ Disruption in the work place ____ Threatening or creating conflict w/ coworkers

Tardiness

Incident description: (Describe actions, behavior, or incident; date(s); time(s); place(s); witness(es) and his/her observations;
impact(s) of actions, behavior, or incident; employee’s responses immediately after the incident and other significant conversations;
employee’s previous related training or counseling; and other relevant facts.)

Unexcused Tardiness on 9/25/17

Completed by: Date:
Sierra Haugerud 9/26/2017

(Shaded area to be completed by Human Resources only.)

Progressive step: __ Oral warning* __ Suspension (unpaid) _x_ | Previous warnings: Type: Offense: Date: Type: Offense:
Written reprimand __Release ___Suspension (paid) *File- apart Date: Type: Offense; Date:. !

from personnel files and copies thereof : S :
10/12/2016- Notification for the tardiness policy

- - ; i 11/3/2016- Notification: for the tardiness policy
Written Warni ng for the : 12/15/2016- Notification for the tardiness policy
- : - | '1/5/2017- Notification for the tardiness policy -
Ta I"d in ess POI |Cy 8/23/2017- Notification for the tardiness policy

8/29/2017- Verbal warning for the tardiness policy

8/30/2017- Verbal warning for the tardiness policy
Consequence if incident occurs again: : ’ TR R
Possible Final Warning / Possible Assignment End

Human Resources Signature(s): Kelsey Sikkink Crooo| Date 9/26/2017

Employee statement: __ I agree with the incident description above. I disagree with the incident description above. Date
report presented to employee:

Employee comments: (Attach sheets if necessary.)

Go 2 months without arriving late

**Pplease sign and return to CMG**

Employee acknowledgement: My signature acknowledges that I have received this report and that it has been discussed with me.
I understand that my signature is not an admission of the incident or offense. I understand that I may appeal this report by filing a
Discipline Complaint Form.

Employee signature:_ { pate: {}-"20 "j‘//v
Witness signature (if anyJ: — A Date: :

Signature of person presenting report:é._/\/\ RN pate: \ | | 20 | 7T
i

\} i




Disciplinary Report Form

Employee name: Hire Date: Job title:
Channa Mak 9/6/12 Production
Department: Shift: Supervisor:
MV2 Production 1st Bunthy Douk
Offense track: _X_ Performance issue —. Work rule violation, Work rule violated, if any:

Type of offense: _X_ Absenteeism __ Tardiness Misuse of property/equipment __ Using property/equipment for personal use __
Leaking confidential information __ Theft or fraud __ Lying or cheating __ Falsifying company documents ___ Unsafe behavior _ Eating
in undesignated areas ___ Smoking in undesignated areas __ Posting items without permission __ Spreading gossip __ Using vulgar
language ___ Horseplay __ Indecent behavior __ Bringing weapon onsite __ Bringing illegal drugs/alcohol onsite __ Failing to follow
instructions ___ Poor work quality ___ Poor work quantity __ Refusing to work __ Sleeping on the job ___ Poor hygiene __ Poor

housekeeping ___ Disregarding dress code __ Other__ Disruption in the work place ___ Threatening or creating conflict w/ coworkers

Tardy to Work

Incident description: (Describe actions, behavior, or incident: date(s); time(s); place(s); witness(es) and his/her observations;
impact(s) of actions, behavior, or incident; employee’s responses immediately after the incident and other significant conversations;
employee’s previous related training or counseling; and other relevant facts.)

Unexcused tardiness to work 12/27/2017

Completed by: Date:

Garrison 12/28/2017

(Shaded area to be completed by Human'Resources only.) Sngpiiinn : el i SRR
Progressive step: __ Oral warning* . Suspension (unpaid) .- | Previous warnings: Type: Offense: Dgte; TYpe: ‘Offense:

Written reprimand __Release - Suspension (paid) *File apart | Date: Type: Offensé: Date:

:|.9/25/17-written:
8/30/17-verbal:

from personnel files and copies thereof, " 12/22/17-Final = 8/29/17-verbal
L o e 12/08/17-Final - 8/23/17- Notification
e N VAT e imi e o l11sa7-Final . 1/5/17- Notification
Flnalwal‘nlng Of the Lo 11/24/17-Written 0o
RS TR i WS es o L11/I5/17-written
tardiness Policy @ |isa7uriten

Consequence if incident occurs again: .
AssignmentEnd

Human Resources Signature(s): = L .. | pate

Employee statement: ___I agree with the incident description above. _.. I disagree with the incident description above. Date
report presented to employee:

Employee comments: (Attach sheets if necessary.)

**Pplease sign and return to CMG**

Employee acknowledgement: My signature acknowledges that I have received this report and that it has been discussed with me.
I understand that my signature is not an admission of the incident or offense. I understand that I may appeal this report by filing a

Discipline Complaint Forp. ¢ P
Employee signature:?1 y Date: iZ/Z/(?’/ b
Witness signature (if any):/ Date:

Signature of person presenting report: (2 —— = ’ ' Date: /> / 28/ z2¢}-




Disciplinary Report Form

Employee name: Hire Date: Job title:
Channa Mak 9/6/2012 Production
Department: Shift: Supervisor:
Production st Bunthy Douk
Offense track: ___ Performance issue _  Work rule violation, Work rule violated, if any:

Type of offense: __ Absenteeism _x_ Tardiness Misuse of property/equipment __ Using property/equipment for personal use __
Leaking confidential information ___Theft or fraud __ Lying or cheating __ Falsifying company documents ___‘Unsafe behavior __ Eating
in undesignated areas ___ Smoking in undesignated areas ___ Posting items without permission __ Spreading gossip ___ Using vulgar
language __ Horseplay __ Indecent behavior __ Bringing weapon onsite __ Bringing illegal drugs/alcohol onsite ___ Failing to follow
instructions __ Poor work quality __ Poor work quantity __ Refusing to work __ Sleeping on the job ___ Poor hygiene __ Poor
housekeeping ___ Disregarding dress code __ Other__ Disruption in the work place ___ Threatening or creating conflict w/ coworkers

Tardiness

Incident description: (Describe actions, behavior, or incident; date(s); time(s); place(s); witness(es) and his/her observations;
impact(s) of actions, behavior, or incident; employee’s responses immediately. after the incident and other significant conversations;
employee’s previous related training or counseling; and other relevant facts.)

Unexcused tardiness on 1/5/2018-

Channa has been given warnings and opportunities to improve her tardiness issues. Channa
knows her job expectations and the importance of being at work on time and ready to be on
the line at 6:30am. When she is late, it does slow down production and affects her
coworkers. Channa will be given one more opportunity to improve. We would like to see her
go 60 days without being tardy. However, if she is preapproved by filling out a TOR by
Bunthy Douk approving, this will not count against her. If she is not preapproved to come in
late and has an unexcused tardiness in the 60 day period, we will review a second shift
position at the North or South plant.

Completed by: Kelsey Sikkink Date: 1/8/2018

(Shaded area'td be completed by Human Resources only.)

Progressive step: _ Oral warning* *_Suspension (unpaid) - x: | Previous warnings: Type: Offensé: Date: Type: Offenise:
Written reprimand . Release . Suspension (paid) *File apart . | Date: Type: Offense: Date; 0 o ‘
from personnel files and copies thereof = : : - 11/5/2017- Notification for tardiness
B : Lo G 8/23/2017- Notification for tardiness

- 3 = 3 RS | 8/29/2017- Verbal:warning for tardiness

F ina I warni ng , fO r ta l‘d Iiness 8/30/2017- Verbal warning for tardiness
= B o Bt s 1-1.9/25/2017- Written warning for tardiness =

: : : : o0 ]:10/18/2017- Written warning for tardiness -
11/15/2017-"Written warning for tardiness:: -
11/24/2017- Written -warning for tardiness:
11/28/2017- Final warning for tardiness: =
12/8/2017- Final warning for tardiness
12/22/2017- Final warning for tardiness .
12/27/2017- Final warning for tardiness '

Consequence if incident occurs'again: . = S :
Possible up to shift transfer or assignment end

Human Resources Signature(s): Kelsey Stkkink, .~~~ = |pate :  1/8/2018 .
Employee statement: __ I agree with the incident description above. __ I disagree with the incident description above. Date

report presented to employee:

Employee comments: (Attach sheets if necessary.)

**Please sign and return to CMG**

Employee acknowledgement: My signature acknowledges that I have received this report and that it has been discussed with me.
I understand that my signature is not an admission of the incident or offense. I understand that I may appeal this report by filing a

Discipline Complaint Form. ay; / /

Employee signature:j/’ / W Date: /8 /g
Witness signature (if ainy): e Date:
Signature of person presenting report: ./):/ Z, o J -7 F Date:

T,
/) TS 15178




Disciplinary Report Form

Employee name: Hire Date: Job title: Production
Channa Mak 9/6/12
Department: ' Shift: 1st Supervisor:
Production . Bunthy Douk
Offense track: . Performance issue —. Work rule violation, Work rule violated, if any:

Type of offense: __ Absenteeism Misuse of property/equipment __ Using property/equipment for personal use __ Leaking
confidential information __ Theft or fraud __ Lying or cheating ___ Falsifying company documents ___ Unsafe behavior . Eating in
undesignated areas __ Smoking in undesignated areas — Posting items without permission __ Spreading gossip ___ Using vulgar
language __ Horseplay __ Indecent behavior —_ Bringing weapon onsite ___ Bringing illegal drugs/alcohol onsite ___ Failing to follow

instructions ___ Poor vyork quality __ Poor-work quantity ___ Refusing to work __ Sleeping on the job __ Poor hygiene ___ Poor

housekeeping ___ Disregarding dress code __ Other__ Disruption in the work place Threatening or creating conflict w/ coworkers |
. |

|

_X_ Tardinefs

Incident description: (Describe actions, behavior, or incident; date(s); time(s); place(s); witness(es) and his/her observations; |
impact(s) of actions, behavior, or incident; employee’s responses immediately after the incident and other significant conversations;
employee’s previous related training or counseling; and other relevant facts.)

On 1/29/18 Channa was tardy. She had been spoken to on 1/6/18 regarding her tardy on
1/5/18 and was given a final warning. She was also explained to that if she did not
improve in 60 days she would be offered a 2™ shift position to help her with her tardy
issues. Channa was late again on 1/29/18 and will be offered a 2" shift position. If she
declines she can resign her position as we have placed her on the latest starting line on
1** shift and given her many opportunities to improve. If she transfers to 2" shift and
shows improvement with her tardy issues she can request a transfer back to 1st shift.

Completed by: KEISey Sikkink Date2:/1/18

(Shaded area to be completed by Human Resourcesonly.) | =~ . .

Suspension (paid) *File apart- | Date: Type: Offense: Date: <2 i i
from personnel files and copies thereof : - Lo |08/23/17-Notification for tardiness
: s R . . |'829/17-Verbal for tardiness . -
Transfer to 2" Shift- « - G 8Y30/17-Verbal for tardiness e e
et R e ] g : | 9/25/17-Written for tardiness . e Rt

10/18/17-Written for tardiness . - o S
| 11/15/17-Written for tardiness
ceoon 1172471 7-Writken for tardiness.
S | 11/28/17-Final for tardiness

| 12/8/17-Final'for tardiness
112/22/17-Final for tardiness == 1o
| 12/27/17-Final for tardiness = e
-} 1/5/18-Final for tardinessé%day' improvement/transfer.::: i

Progressive step: _| Oral warning* __ Suspension (unpaid) __ | Previous warnings: Type: Offense: Date: Type: Offense:. |

| Written reprimand __Release _

Consequence if incident occurs again;: S
I I l e - If tardy days are not accrued back it

will be an assignment end

FETI

Human Resources fig:nattilre(é): L S el e ‘:Ete'

Employee statement: . I agree with the incident description above. __ I disagree with the incident description above. Date
report presented to employee:

Employee comments: (Attach sheets if necessary.)

Employee acknowledgement: My signature acknowledges that I have received this report and that it has been discussed with me.
T understand that my signature is not an admission of the incident or offense. I understand that I may appeal this report by filing a
Discipline Complaint Form. 3

Employee signature: Date:

Witness signature (if any): . for t £ Date: [
Signature of persorI presenting report: -/,/Zg{ b LFF Date: _ 7// [ /7




Disciplinary Report Form

Employee name: Hire Date: Job title:
Channa Mak 9/6/2012 Production
Department: Shift: Supervisor:
Production 2nd Heng Somark
Offense track: _X_ Performance issue —. Work rule violation, Work rule violated, if any:

Type of offense: __ Absenteeism _x_ Tardiness Misuse of property/equipment __ Using property/equipment for personal use ___
Leaking confidential information __ Theft or fraud __ Lying or cheating ___ Falsifying company documents __ Unsafe behavior —

Eating in undesignated areas __ Smoking in undesignated areas __

Posting items without permission __ Spreading gossip ___ Using

vulgar language ___ Horseplay __ Indecent behavior __ Bringing weapon onsite __ Bringing illegal drugs/alcohol onsite _. Failing to

follow instructions ___ Poor work quality __ Poor work quantity __

Refusing to work __ Sleeping on the job __ Poor hygiene __ Poor

housekeeping ___ Disregarding dress code ___ Other__ Disruption in the work place ___ Threatening or creating conflict w/
coworkers
Tardiness

Incident description: (Describe actions, behavior, or incident; date(s); time(s); place(s); witness(es) and his/her observations;
impact(s) of actions, behavior, or incident; employee’s responses immediately after the incident and other significant
conversations; employee’s previous related training or counseling; and other relevant facts.)

Unexcused Tardyon 4/12/19

Completed by:
Diana Elton

Date:
4/15/2019

(Shaded area to be completed by Human Resources only.)

Progressive step: .. Oral warning* .. Suspension (unpaid)
X Written reprimand _ Release . Suspension (paid) *File
apart from personnel files and copies thereof

Written Warning for the
Tardiness Policy

Previous warnings: Type: Offense: Date: Type::Offense:
Date: Type: Offense; Date:

5/3/2018 - Notification for tardiness
5/23/2018 ~ Notification for tardiness
6/10/2018 - Verbal for tardiness
11/6/2018 - Notification for tardiness
12/17/2018 = Notification for tardiness
12/28/2018 - Verbal for tardiness
1/21/2019 - Notification for tardiness
2/6/2019 = Notification for tardiness
2/7/2019 - Verbai for tardiness
2/10/2019 - Verbal for tardiness
3/5/2019 = Written for tardiness
3/21/2019 -~ Written for tardiness
4/1/2019 - Written for tardiness
4/10/2019 = Written for tardiness

Consequence if incident occurs again:

Possible Written Warning / Possible Final Warning

Human Resources Signature(s): Kelsey Sikkink

Date
4/15/2019

Employee statement:
Date report presented to employee:

__ I agree with the incident description above.

. I disagree with the incident description above.

Employee comments: (Attach sheets if necessary.)

Go 2 months without calling in
**Please sign and return to CMG**

Employee acknowledgement: My signature acknowledges that I have received this report and that it has been discussed with
me. I understand that my signature isnpt an admission of the incident or offense. I understand that I may appeal this report by

filing a Discipline Complaint Form.
Employee slgnature:

Date:ﬁéf’ ‘/@ 'Q

[N s iy WY

Witness signature (if any):

Date:

Date:

NS A

/4 P
Signature of person presenting report: X A A/ i J V7
v NV A )

v P
TS

=




Disciplinary Re Form

Employee name: Hire Date: Job title:
Channa Mak 9/6/2012 Production
Department: Shift: Supervisor:
Production 2nd Heng Somark
Offense track: _x_ Performance issue _  Work rule violation, Work ruie violated, if any:

Type of offense: ___ Absenteeism _x_ Tardiness Misuse of property/equipment __ Using property/equipment for personal use ___
Leaking confidential information ___ Theft or fraud ___ Lying or cheating ___ Falsifying company documents ___ Unsafe behavior ___

Eating in undesignated areas __ Smoking in undesignated areas ___ Posting items without permission ___ Spreading gossip __ Using
vulgar language ___ Horseplay __ Indecent behavior __ Bringing weapon onsite __ Bringing illegal drugs/alcohol onsite ___ Failing to
follow instructions __ Poor work quality ___ Poor work quantity ___ Refusing to work ___ Sleeping on the job __ Poor hygiene ___ Poor

housekeeping __ Disregarding dress code ___ Other___ Disruption in the work place ____ Threatening or creating conflict w/
coworkers
Tardiness

Incident description: (Describe actions, behavior, or incident; date(s); time(s); place(s); witness(es) and his/her observations;
impact(s) of actions, behavior, or incident; employee’s responses immediately after the incident and other significant
conversations; employee’s previous related training or counseling; and other relevant facts.)

Unexcused Tardyon 4/12/19

Completed by: Date:

Diana Elton 4/15/201¢9

(Shaded area to be completed by Human Resources only.)

Progressive step: .. Oral:-warning*... Suspension: (unpaid) Previous warnmgs' Type: Offense: Date: Type: Offense
X Written reprimand:__Release . Suspension (paid) *File Date: Type: Offense: Date:

apart ‘from personnel files and copies thereof 5/3/2018 — Notification for tardiness

5/23/2018 - Notification for tardiness

6/10/2018 - Verbal for tardiness
ertten Wa rn | ng fOl‘ the 11/6/2018 - Notification for tardiness

12/17/2018 — Notification for tardiness
Tardiness Policy 12/28/2018 - Verbal for tardiness

1/21/2019 - Notification for tardiness
2/6/2019 ~ Notification for tardiness
2/7/2019 - Verbal for tardiness
2/10/2019 - Verbal for tardiness.
3/5/2019 - Written for tardiness
3/21/2019 ~ Written for tardiness
4/1/2019 - Written for tardiness
4/10/2019 = Written for tardiness

Consequénce:if incident occurs again:
Possible Written Warning / Possible Final Warning

Human Resources Signature(s): Kdé?y Stkkink . Date
9 e : : 4/15/2019
Employee statement: _ I agree with the incident description above. __ I disagree with the incident description above.

Date report presented to employee:

Employee comments: (Attach sheets if necessary.)

Go 2 months without calling in
**Please sign and return to CMG**

Employee acknowledgement: My signature acknowledges that I have recewed this report and that it has been discussed with
me. I understand that my signature is not an admission of the incident or offense. I understand that I may appeal this report by
filing a Discipline Compiaint Form.

Employee signature: : Date:
Witness signature (if any): Date:
Signature of person presenting report: Date:




Channa Mak grounds for transferring from 2™ to 1% shift-

On 2/12/18 Channa transferred from 1% to 2" shift due to her tardiness issues on 1% shift. The plan for
improvement was to be able for Channa to work on 2™ shift with no tardy issues. There was a
possibility for transferring back to 1% shift after there was some improvement with her tardiness.

On 3/9/18 Channa approached Alfonso inquiring if she could move back to 1%t shift. Channa will be
considered to move back to 1% shift based on the conditions below. These will need to all be met, and
consideration will be taken to move back to 1% shift effective 4/30/18.

-Channa will not be tardy without pre-approval and enough accrued vacation day to cover the tardy.

-Channa will not exceed the attendance policy.

-Channa will continue to show improvement to her tardiness issues and accrue tardy days back per
Reichel Foods policy.

-If and when Channa is approved to transfer back to 1% shift there will be no more accommodations to
her tardiness issues. It will be Channa’s responsibility to be on time for the start of her shift on 1% shift.
If she us unable to meet the required schedule without accruing a tardiness day back per the Reichel
Foods policy, her assignment will end.

By Channa signing this form, she understands the terms if she is approved to transfer to 1 shift.
Channa has been explained her job responsibilities and her responsibility of being to work on time and
not exceeding the tardiness policy. If she does not follow the agreement her assignment at Reichel
Foods will end.

|

|
A B3 13

Channa Mak Date
)

L U /x//J /3l
sey Slkklnk CMG Rep Date

/QQM m‘n LD 3}9&‘%53}?\

Wltnes Date



Disciplinary Report Form

Em ployee name: Hire Date: Job title:

Department: Shift: Supervisor:
Production 2nd Heng Somark

Offense track: _x_ Performance issue . Work rule violation, Work rule violated, if any:

Type of offense: __ Absenteeism _x_ Tardiness Misuse of property/equipment ___ Using property/equipment for personal use __
Leaking confidential information ___ Theft or fraud ___ Lying or cheating ___ Faisifying company documents ___ Unsafe behavior __

Eating in undesignated areas ___ Smoking in undesignated areas ___ Posting items without permission ___ Spreading gossip __. Using
vulgar language __ Horseplay __ Indecent behavior ___ Bringing weapon onsite __ Bringing illegal drugs/alcohol onsite ___ Failing to
follow instructions ___ Poor work quality __ Poor work quantity ___ Refusing to work ___ Sleeping on the job ___ Poor hygiene __ Poor

housekeeping ___ Disregarding dress code __ Other__ Disruption in the work place ___ Threatening or creating conflict w/
coworkers
Tardiness

Incident description: (Describe actions, behavior, or incident; date(s); time(s); place(s); witness(es) and his/her observations;
impact(s) of actions, behavior, or incident; employee’s responses immediately after the incident and other significant
conversations; empioyee’s previous related training or counseling; and other relevant facts.)

Unexcused Tardy on 3/5/2019

Completed by: Date:
Diana Elten 3/6/2019
‘(Shaded area to be completed by Human Resources only.) .
Progressive step: . Oral warning* 2. Suspension (unpaid) Previous warnings: Type: Offense:: Date: Type: Offense:
X Written reprimand . Release .. Suspension (paid) *File Date: Type: Offense: Date:
apart from personnel files and copies thereof : 05/03/2018 - Notification for tardiness
05/23/2018 - Notification for tardiness
= " : 06/10/2018 — Verbal for tardiness
W I‘Itten Wa Fni ng fOI‘ the 12/17/2018 = Notification for tardiness
- - 12/28/2018 = Verbal for tardiness
Ta I‘d Iness PO' lcy 01/21/2019 = Notification for tardiness
: : : 02/06/2019 = Notification for tardiness
02/07/2019 - Verbal for tardiness
.02/10/2019 = Verbal for tardiness

Consequence if incident occurs again: ;
Possible Written Warning / Possible Final Warning

Human Resources Signature(s): Kelsey Stkkink Date ;
3/6/2019
Employee statement: __ I agree with the incident description above. __ 1 disagree with the incident description above.

Date report presented to employee:

Employee comments: (Attach sheets if necessary.)

Go 2 months without calling in
**Please sign and return to CMG**

Employee acknowledgement: My signature acknowledges that I have received this rept;rt and that it has been discussed with
me. I understand that my signature is not an admission of the incident or offense. I understand that I may appeal this report by
filing a Discipline Complaint Form.

Employee signature: Date:
Witness signature (if any): Date:
Signature of person presenting report: Date:

LaleA Hleld




Disciplinary Report Form

Employee name: Hire Date: Job title:

Department: Shift: Supervisor:
Production 2nd Heng Somark

Offense track: _X_ Performance issue — Work rule viclation, Work rule violated, if any:

Type of offense: __ Absenteeism _x_ Tardiness Misuse of property/equipment ___ Using property/equipment for personal use __
Leaking confidential information __ Theft or fraud __ Lying or cheating __ Falsifying company documents ___ Unsafe behavior __

Eating in undesignated areas ___ Smoking in undesignated areas __ Posting items without permission __ Spreading gossip __ Using
vulgar language ___ Horseplay __ Indecent behavior ___ Bringing weapon onsite ___ Bringing illegal drugs/alcohol onsite __ Failing to
follow instructions ___ Poor work quality __ Poor work quantity __ Refusing to work __ Sleeping on the job __ Poor hygiene __ Poor

housekeeping __ Disregarding dress code __ Other__ Disruption in the work place _____ Threatening or creating conflict w/
coworkers
Tardiness

Incident description: (Describe actions, behavior, or incident; date(s); time(s); place(s); witness(es) and his/her observations;
impact(s) of actions, behavior, or incident; employee’s responses immediately after the incident and other significant
conversations; employee’s previous related training or counseling; and other relevant facts.)

Unexcused Tardy on 3/21/2019

Completed by: Date:
Diana Elton 3/22/2019
(Shaded area to be completed by Human Resources only.)
Progressive step: . Oral-warning* . Suspension (unpaid) Previous warnings: Type: Offense: Date: Type::Offense:
X Written reprimand . .Release _._ Suspension (paid) *File Date: Type: Offense: Date: e £
apart from personnel files and copies thereof : 05/03/2018 - Notification for tardiness
: 05/23/2018 - Notification for tardiness
. - = 06/10/2018 - Verbal for tardiness
Written Warning for the 11/06/2018 - Notification for tardiness
- - 12/17/2018 - Notification for tardiness
Ta I‘d in ess PO' lcy 12/28/2018 - Verbal for tardiness
: : : 01/21/2019 = Notification for tardiness
02/06/2019 - Notification for tardiness
02/07/2019 - Verbal for tardiness
02/10/2019 ~ Verbal for tardiness
03/05/2019 — Written for tardiness

Consequence:if incident occurs again:
Possible Written Warning / Possible Final Warning

Human Resources Signature(s): Kelsey Sikkink . , Date
" - (): K S : 3/22/2019
Employee statement: __ I agree with the incident description above. I disagree with the incident description above.

Date report presented to employee:

Employee comments: (Attach sheets if necessary.)

Go 2 months without calling in
**Please sign and return to CMG**

Employee acknowledgement: My signature acknowledges that I have received this report and that it has been discussed with
me. I understand that my signature is not an admission of the incident or offense. I understand that I may appeal this report by
filing a Discipline Complaint Form.

Employee signature: Date:
Witness signature (if any): Date:
Signature of person presenting report: Date:

Called 3/22/19




s

Disciplinary Report Form

Emp'oyee name: Hire Date: Job titie:

Department: Shift: Supervisor:
Production - MV1 2n Heng Somark

Offense track: _X_ Performance issue — Work rule violation, Work rule violated, if any:

Type of offense: ___ Absenteeism _x_ Tardiness Misuse of property/equipment __ Using property/equipment for personal use __
Leaking confidential information __ Theft or fraud __ Lying or cheating ___ Falsifying company documents __ Unsafe behavior __

Eating in undesignated areas __ Smoking in undesignated areas __ Posting items without permission ___ Spreading gossip __ Using
vulgar language __ Horseplay ___ Indecent behavior ___ Bringing weapon onsite __ Bringing illegal drugs/alcohol onsite ___ Failing to
follow instructions __ Poor work quality ___ Poor work quantity __ Refusing to work __ Sleeping on the job ___ Poor hygiene __ Poor

housekeeping __ Disregarding dress code __ Other __ Disruption in the work place ___ Threatening or creating conflict w/
coworkers
Tardiness

Incident description: (Describe actions, behavior, or incident; date(s); time(s); place(s): witness(es) and his/her observations;
impact(s) of actions, behavior, or incident; employee’s responses immediately after the incident and other significant
conversations; employee’s previous related training or counseling; and other relevant facts.)

Unexcused Tardy on 4/1/2019

Completed by: Date:

Diana Elton 4/2/2019

(Shaded area to be completed by Human Resources only.)

Progressive step: . Oral warning* ... :Suspension: (Unpaid) Previous warnings: Type: Offense: Date: Type: Offense:
. Written reprimand:__Release . Suspension (paid) *File Date: Type: Offense: Date:

apart from personnel files and copies thereof : ‘ 05/03/2018 - Notification for tardiness

05/23/2018 - Notification for tardiness

- - 06/10/2018 - Verbal for tardiness
Written Warning for the 11/06/2018 - Notification for tardiness
: - - 12/17/2018 - Notification for tardiness

Tardiness Pol iIcy 12/28/2018 - Verbal for tardiness

01/21/2019 - Notification for tardiness
02/06/2019 ~ Notification for tardiness
02/07/2019 = Verbal for tardiness
02/10/2019 - Verbal for tardiness
03/05/2019 -~ Written for tardiness
03/21/2019 ~ Written for tardiness

Consequence:if incident occurs again: :
Possible Written Warning / Possible Final Warning

Human Resources Signature(s): Kelsey Sikkink Date
4/2/2019
Employee statement: __ I agree with the incident description above. ___ I disagree with the incident description above.

Date report presented to employee:

Employee comments: (Attach sheets if necessary.)

Go 2 months without calling in
**Please sign and return to CMG**

Employee acknowledgement: My signature acknowledges that I have received this report and that it has been discussed with
me. I understand that my signature is not an admission of the incident or offense. I understand that I may appeai this report by
filing a Discipline Complaint Form.

Employee signatire: Date:
Witness signature (if any): Date:
Signature of person presenting report: Date:

Called 4/2/2019




Disciplinary Report Form

Employee name: Hire Date: Job title:
Channa Mak 9/6/2012 Production
Department: Shift: Supervisor:
Production 2nd Heng Somark
Offense track: _X_ Performance issue _ Work rule violation, Work rule violated, if any:

Type of offense: __ Absenteeism _x_ Tardiness Misuse of property/equipment __ Using property/equipment for personal use ___
Leaking confidential information ___ Theft or fraud ___ Lying or cheating ___ Falsifying company documents __ Unsafe behavior __

Eating in undesignated areas ___ Smoking in undesignated areas _.. Posting items without permission ___ Spreading gossip ___ Using
vulgar language __ Horseplay __ Indecent behavior __ Bringing weapon onsite __ Bringing illegal drugs/alcohol onsite __ Failing to
follow instructions ___ Poor work quality __ Poor work quantity __ Refusing to work ___ Sleeping on the job __ Poor hygiene __ Poor

housekeeping ___ Disregarding dress code ___ Other__ Disruption in the work place Threatening or creating conflict w/
coworkers
Tardiness

Incident description: (Describe actions, behavior, or incident; date(s); time(s); place(s); witness(es) and his/her observations;
impact(s) of actions, behavior, or incident; employee’s responses immediately after the incident and other significant
conversations; employee’s previous related training or counseling; and other relevant facts.)

Unexcused tardiness on 7/25/2019

Completed by: Date:

Sierra Peterson 7/26/2019

(Shaded area to be completed by Human Resources only.) Ll

Progressive step: ___ Oral warning* __ Suspension (unpaid) Previous warnings: Type: Offense: Date: Type: Offense:
_X_ Written reprimand __Release __ Suspension (paid) *File Date: Type: Offense: Date:

apart from personnel files and copies thereof . 3
11/6/2018- notification for tardiness

= - 12/17/2018- notification for tardiness
Written warning for the 12/28/2018- verbal for tardiness
- - 1/21/2019- notification for tardiness
tardiness pol iICy 2/6/2019- notification for tardiness

2/7/2019- verbal for tardiness
2/10/2019- verbal for tardiness
3/5/2019- written for tardiness
3/21/2019- written for tardiness
4/1/2019~ written for tardiness
4/10/2019- written for tardiness
4/12/2019- written for tardiness
7/15/2019- notification for tardiness
7/17/2019- verbal for tardiness
7/20/2019- verbal for tardiness

Consequence if incident occurs again:
Possible Written Warning / Possible Final Warning

Human Resources Signature(s): K@ZA@/ Stkkink Date 7/26/2019
Employee statement: __ I agree with the incident description above. I disagree with the incident description above.

Date report presented to employee:

Employee comments: (Attach sheets if necessary.)

Go 2 months without calling in
**Please sign and return to CMG**

Employee acknowledgement: My signature acknowledges that I have received this report and that it has been discussed with
me. I understand that my signature is not an admission of the incident or offense. I understand that I may appeal this report by
filing a Discipline Complaint Form.

Employee signature: Date:
Witness signature (if any): Date:
Signature of person presenting report: Date:

(olied 40 Uma anllaclia - - rssanment gred




Disciplinary Report Form

Employee name: Hire Date: Job title:

Department: Shift: Supervisor:
Production 2nd Heng Somark

Offense track: _x__ Performance issue _ Work rule violation, Work rule violated, if any:

Type of offense: ___ Absenteeism _x_ Tardiness Misuse of property/equipment ___ Using property/equipment for personal use __
Leaking confidential information ___ Theft or fraud __ Lying or cheating ___ Falsifying company documents ___ Unsafe behavior .

Eating in undesignated areas ___ Smoking in undesignated areas __ Posting items without permission __ Spreading gossip ___ Using
vulgar language __ Horseplay __ Indecent behavior . Bringing weapon onsite __ Bringing illegal drugs/alcohol onsite ___ Failing to
follow instructions ___ Poor work quality __ Poor work quantity __ Refusing to work __ Sleeping on the job __ Poor hygiene __ Poor

housekeeping ___ Disregarding dress code __ Other__ Disruption in the work place ___ Threatening or creating conflict w/
coworkers
Tardiness

Incident description: (Describe actions, behavior, or incident; date(s); time(s); place(s); witness(es) and his/her observations;
impact(s) of actions, behavior, or incident; employee’s responses immediately after the incident and other significant
conversations; employee’s previous related training or counseling; and other relevant facts.)

Unexcused tardiness on 7/25/2019

Completed by: Date:

Sierra Peterson 7/26/2019

(Shaded area to be completed by Human Resources only.) .

Progressive step: __ Oral warning* __ Suspension (unpaid) Previous warnings: Type: Offense: Date: Type: Offense:
_X_ Written reprimand __Release ___ Suspension (paid) *File Date: Type: Offense: Date:

apart from personnel files and copies thereof
11/6/2018- notification for tardiness

= = 12/17/2018- notification for tardiness
Written warning for the 12/28/2018- verbal for tardiness
= - 1/21/2019- notification for tardiness
ta I"d in ess pOI |Cy 2/6/2019- notification for tardiness

2/7/2019- verbal for tardiness.
2/10/2019- verbal for tardiness
3/5/2019- written for tardiness
3/21/2019- written for tardiness
4/1/2019- written for tardiness
4/10/2019- written for tardiness':
4/12/2019- written for tardiness :
7/15/2019- notification for tardiness
7/17/2019- verbal for tardiness
7/20/2019- verbal for tardiness

Consequence if incident occurs again:
Possible Written Warning / Possible Final Warning

Human Resources Signature(s): Ké’l/s%/ Sikkink Date 7/26/2019
Employee statement: __1I agree with the incident description above. __ I disagree with the incident description above.

Date report presented to employee:

Employee comments: (Attach sheets if necessary.)

Go 2 months without calling in
**Please sign and return to CMG**

Employee acknowledgement: My signature acknowledges that I have received this report and that it has been discussed with
me. T understand that my signature is not an admission of the incident or offense. I understand that I may appeal this report by
filing a Discipline Complaint Form. :

Employee signature: Date:
Witness signature (if any): Date:
Signature of person presenting report: . Date:




EMPLOYEE WARNING NOTICE FORM

Employee Name: Chdnno Mak : Date:_2/24/2020
Supervisor Name: __Jonny Soth Hire Date:___ 9/6/2012
O Verbal Warning X Written Warning O Final Warning
O Coaching/Counseling Session O Assignment End O Termination

1. Your behavior/actions have been found unsatisfactory for the following reasons:

K Tardiness Oinsubordination

ODamaged Equipment HFailure to Follow Procedure

OAbsenteeism OFailure o Meet Performance Standards
OPolicy Violation OPoor Work Quality

OFalsifying Company Documents OOther

2. Details of Unsatisfactory Behavior/Actions:
Unexcused Tardy on 2/22/2020

3. Prior Warnings:

3/5/2019 — Written for tardiness
3/21/2019 — Written for tardiness
4/1/2019 — Written for tardiness
4/10/2019 — Written for tardiness

4/12/2019 — Written for tardiness A
7/15/2019 — Nofification for tardiness W
7/17/2019 — Verbal for tardiness

7/20/2019 — Verbal for tardiness /d;&js«z .
7/25/2019 — Written for tardiness

10/7/2019 — Notification for tardiness L W0 W

11/20/2019 — Notification for tardiness

4. The following immediate corrective action must be taken by the employee.
Failure to do so will result in further disciplinary action up to and including termination.

Go 2 months without being late. 2 months from offence is 4/22/2020.

Employee Signature: Date:

Note: Your signature on ’rhis form means that we have discussed the situation(s).

]
J

1
| |
a | [
Manager’s Signature: zé Q\Jw Date: <Q | 24 f % oV

e




This type of insubordination by a lead cannot happen. Please document and issue a warning.

Thanks,

Darrius
Production Supervisor



Disciplinary Report Form

Employee name: Hire Date: Job title:
Channa Mak 9/6/2012 Production
Department: Shift: Supervisor:
Production ist Bunﬂ:hy Douk
Offense track: _X_ Performance issue — Work rule violation, Work rule violated, if any:

Type of offense: __ Absenteeism _x_ Tardiness Misuse of property/equipment __ Using property/equipment for personal use __
Leaking confidential information __ Theft or fraud —_Lying or cheating __ Falsifying company documents __ Unsafe behavior __ Eatmg
in undesignated areas Smokmg in undesngnated areas __ Posting items without permission __ Spreadmg gossip ___ Using vulgar
language Horseplay __ Indecent behavior __ Bringing weapon onsite __ Bringing illegal drugs/alcohol onsite __ Failing to follow
instructions Poor work quality __ Poor work ¢ quantity __ Refusing to work ___ Sleeping on the job __ Poor hygiene __ Poor
housekeepmg . Dlsregardmg dress code ___ Other___ Disruption in the work place ____Threatening or creating conflict w/ coworkers

Tardiness

Incident description: (Describe actions, behavior, or incident; date(s); time(s); place(s); witness(es) and his/her observations;
impact(s) of actions, behavior, or incident; employee’s responses immediately after the incident and other significant conversations;
employee’s previous related training or counseling; and other relevant facts.)

Unexcused Tardmess on 12/22/2017

Completed by: Date:
Sierra Peterson 12/26/2017

(Shaded area to be completed by Human Resources only.) -

Progressive step: . Oral warning* ;= Suspension (unpaid):; x ,Prevnous warnmgs. Type Offense Date Type Offense
Written reprimand Release . Suspension (pa:d) *Flle apart Date: Type: Offense: Date: g

from personnel fi Ies and cop/es thereof , +1/5/2017- Notification for the terdxness pohcy 1 f
L 8/21/2017- Left Early. .~ o
1 8/23/2017- Notification for the tardiness pohcy o
FINAL Wa I‘nlng fOI‘ the Lo 8/29/2017- Verbal warning for the tardiness pohcy S
?& | 8/30/2017- Verbal warning for the tardiness policy -
ta r IneSS p0| ICY . |9/25/2017- Written warning for the tardiness policy

10/18/2017- Written warning for. the tardinessipolicy
11/15/2017- Written' warning for the tardiness policy:

- [111/24/2017~ Written warning for the tardiness pollcy'
}11/28/2017- Final warning for the tardiness policy

[12/8/2017 Flnal warnlng for the tardlness pohcy

Consequence lf mcndent occurs’ agam' :

Possible Final Warning / Possible ASSIgn nt End ;

Human Resources Slgnature(s) KMSkawdo e . | Dbate  12/26/2017

Employee statement: I agree with the incident description above. _.. I disagree with the incident description above. Date
report presented to employee.

Employee comments: (Attach sheets if necessary.)

Go 2 months without arriving late

**Please sign and return to CMG**

Employee acknowledgement: My signature acknowledges that I have received this report and that it has been discussed with me.
I understand that my signature |/s\n9t an admission of the incident or offense. I understand that I may appeal this report by filing a
Discipline Complaint Form. e

Employee signature:X_ - 7 = 7 Date:
Witness signature (if any): Date: ‘
Signature of person presenting report: <y Date: _ 12 /73 /(




;| i
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Disciplinary Report Form

Employee name: Hire Date: Job title:

Channa Mak 09/06/2012 Production
Department: ) Shift: Supervisor:

MV2 Production 1st Bunthy Douk
Offense track: _X_ Performance issue — Work rule violation, Work rule violated, if any:

Type of offense: __ Absenteeism _X_ Tardiness Misuse of property/equipment __ Using property/equipment for personal use __

Leaking confidential information __ Theft or fraud ___ Lying or cheating __ Falsifying company documents __ Unsafe behavior __

Eating in undesignated areas ___ Smoking in undesignated areas ___ Posting items without permission __ Spreading gossip __ Using
vulgar language ___ Horseplay __ Indecent behavior ___ Bringing weapon onsite ___ Bringing illegal drugs/alcohol onsite ___ Failing to
follow instructions __ Poor work quality __ Poor work quantity ___ Refusing to work __ Sleeping on the job __ Poor hygiene __ Poor

housekeeping __ Disregarding dress code ___ Other___ Disruption in the work place Threatening or creating conflict w/
coworkers

Tardiness

Incident description: (Describe actions, behavior, or incident; date(s); time(s); place(s); witness(es) and his/her observations;
impact(s) of actions, behavior, or incident; employee’s responses immediately after the incident and cther significant
conversations; employee’s previous related training or counseling; and other relevant facts.)

Unexcused tardy to work 12/08/2017

Completed by: Date:

Garrison ‘ : 12/08/2017

(Shaded area to be completed by Human Resources only:) =

Progressive step: __ Oral warning* | Suspension (unpaid) .- | Previous w:
Written reprimand _._Release . . ‘Suspénsion (paid) *File:gpart | g1
from.personnel files and copies thereof . * o il

Final Warning

Consequence if incident occurs :again

Assignment End

‘Human’ Resourcgs Signatqre(s): R

Employee statement: __ I agree with the incident description above. ___ I disagree with the incident description above.
Date report presented to employee:

'

Employee comments: (Attach sheets if necessary.)

**Please sign and return to CMG**

Employee acknowledgement: My signature acknowledges that I have received this report and that it has been discussed with
me. I understand that my signature jsnot an admission of the incident or offense. I understand that I may appeal this report by
filing a Discipline Complaint Forr(-n./e\" ’
Employee signature:f / / Date:

Witness signature (if any): . Date:
Signature of person presenting report: ( J3~ ——~ = ————— Date: _12/21 ({3,




