Disciplinary Report Form

Employee name: Hire Date: Job title:
Rosa Marquez Sanitation
Department: Shift: Supervisor:
Hormel ist Jeff Ramaker
Offense track: _X_ Performance issue _  Work rule violation, Work rule violated, if any:

Type of offense: __ Absenteeism __ Tardiness Misuse of property/equipment __ Using property/equipment for personal use ___
Leaking confidential information ___ Theft or fraud __ Lying or cheating __ Falsifying company documents __ Unsafe behavior __
Eating in undesignated areas ___ Smoking in undesignated areas ___ Posting items without permission ___ Spreading gossip __ Using
vulgar language __ Horseplay __ Indecent behavior __ Bringing weapon onsite __ Bringing illegal drugs/alcohol onsite ___ Failing to
follow instructions __ Poor work quality __ Poor work quantity ___ Refusing to work ___ Sleeping on the job ___ Poor hygiene __ Poor

housekeeping __ Disregarding dress code ___ Other___ Disruption in the work place Threatening or creating conflict w/
coworkers

_X__ Disruption in the work place
_X_ Creating conflict w/ coworkers

Incident description: (Describe actions, behavior, or incident; date(s); time(s); place(s); witness(es) and his/her observations;
impact(s) of actions, behavior, or incident; employee’s responses immediately after the incident and other significant
conversations; employee’s previous related training or counseling; and other relevant facts.)

On Friday 7/29/16, Rosa was talking to another employee on an unscheduled break.
During this time the employee missing a tray and Muna tossed the tray towards Rosa.
Rosa then tossed the tray back to Muna. Then Rosa and Muna started to argue and
yelling at one another.

Completed by: Kdé%/ SLH(AW\]C/ Date: 8/1/16

(Shaded area to be completed by Human Resources only.)

Progressive step: - Oral:warning* .- Suspension:(unpaid) .- | ‘Previous'warnings: Type: Offense: Date: Type: Offense:
Written reprimand . Release - Suspension (paid) *File apart Date: Type: Offense: Date: :
from-personnel files and copies thereof

2/8/16 Written for . creating:conflict with co-Workers and
Final warning ; disruption in'the workplace:

Consequence if incident occurs again: g
: Possible Final and or Assignment depending on the occurance

Human Resources Signature(s): : : Date

Employee statement: __ I agree with the incident description above. I disagree with the incident-description above.
Date report presented to employee:

Employee comments: (Attach sheets if necessary.)

Employee acknowledgement: My signature acknowledges that I have received this report and that it has been discussed with
me. I understand that my signature is not an admission of the incident or offense. I understand that I may appeal this report by
filing a Discipline Complaint Form.

Employee signature: Date:
Witness signature (if any): . Date:
Signature of person presenting report: . Date:

oS i A O Flsao. |
/
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Disciplinary Report Form

Employee name: Hire Date: Job titie: Jr
Raop  Macgie 2 Al /70 S any jor
Department: v Shift: Supervisor:
5 AN Production 15 J ampe
Offense track: _X_ Performance issue Work rule violation, Work rule violated, if any:

Type of offense: _X_ Absenteeism __ Tardiness Misuse of property/equipment __ Using property/equipment for personal use ___
Leaking confidential information __ Theft or fraud __ Lying or cheating ___ Falsifying company documents __ Unsafe behavior __ Eating
in undesignated areas __ Smoking in undesignated areas __ Posting items without permission ___ Spreading gossip ___ Using vulgar
language __ Horseplay __ Indecent behavior __ Bringing weapon onsite __ Bringing illegal drugs/alcohol onsite ___ Failing to follow
instructions _ Poor work quality __ Poor work quantity ___ Refusing to work ___ Sleeping on the job __ Poor hygiene ___ Poor

housekeeping __ Disregarding dress code ___ Other___ Disruption in the work place ___ Threatening or creating conflict w/ coworkers

Absenteeism

Incident description: (Describe actions, behavior, or incident; date(s); time(s); place(s); witness(es) and his/her observations;
impact(s) of actions, behavior, or incident; employee’s responses immediately after the incident and other significant conversations;
employee’s previous related training or counseling; and other relevant facts.) -

Unexcused Absence From Work 2/26/2016

Completed by: Date:
Garrison Lenz 2/29/2016
(Shaded areato be completed by Human Resources only.)
Progressive step:.. Oral:warning* .= Suspension (unpaid) . . | Previous warnings: Type: Offense::Date: Type: Offense:
Written reprimand _.Release’_ Suspension (paid) *File apart Date: Type: Offense: Date: oy e verbad
from:personnel files and copies thereof f 12-776 LT A /a 115 =~Alpks.
e = ;7-/357/15* writea 13/ Nighe
Written Warning N/}//é‘-&vmuw 571/1%~ Kidke.,
71/!3/;:;_ et hoi 7—-
2 froer b
Wigjigaurabail
Consequence if incident occurs again: ‘?'3[/"5— verber|
Possible Final Warning/ Assignment End ¢, *{’Z;";ﬁé
Human Resources Signature(s): Date
Employee statement: __ I agree with the incident description above. __I disagree with the incident description above. Date

report presented to employee:

Employee comments: (Attach sheets if necessary.)

Employee acknowl : i re acknowledges that I have received this report and that it has been discussed with me.
I understand t ission of the mcndent or offense. I understand that I may appeal this report by filing a
Discipline i . /

Employeé signature:_ Z Date:

Witness signature (if Date:
Signature of person pr entlng report: 1/ Date:




Disciplinary Report Form

Employee name: Hire Date: Job title:
Rosa Marquez : 08/07/2010 Sanitation/North
Department: Shift: Supervisor:
Production 1st Jeff Ramaker
Offense track: _X_ Performance issue — Work rule violation, Work rule violated, if any:

Type of offense: __ Absenteeism __ Tardiness Misuse of property/equipment ___ Using property/equipment for personal use __
Leaking confidential information __ Theft or fraud __Lying or cheating ___ Falsifying company documents __ Unsafe behavior __ Eating
in undesignated areas __ Smoking in undesignated areas __ Posting items without permission ___ Spreading gossip ___ Using vulgar
language __ Horseplay __ Indecent behavior __ Bringing weapon onsite ___ Bringing illegal drugs/alcohol onsite __ Failing to follow
instructions __ Poor work quality __ Poor work quantity ___ Refusing to work ___ Sleeping on the job ___ Poor hygiene __ Poor
housekeeping ___ Disregarding dress code ___ Other__ Disruption in the work place ___ Threatening or creating conflict w/ coworkers

_X_ Creating conflict with co-workers
_X_ Disrespecting co-workers

Incident description: (Describe actions, behavior, or incident; date(s); time(s); place(s); witness(es) and his/her observations;
impact(s) of actions, behavior, or incident; employee’s responses immediately after the incident and other significant conversations;
employee’s previous related training or counseling; and other relevant facts.)

On 2/4/16 at 9:30am Rosa was seen and heard yelling at co-workers and throwing cardboard and plastic. Then at
1:00pm, the dock employees were still at garbage compacter removing garbage and Rosa became upset. She yelled and
became very loud. She was loud enough for the production employees to hear her.

Completed by: Kelsey Sikkink Date: 2/8/16

(Shaded area to be completed by Human Resources only.)

Progressive step: .. Oral warning* -.-Suspension (unpaid) 2. /| . Previous warnings: Type: Offense: Date: Typé: Offense:
Written reprimand - Release - Suspension:(paid) *File apart Date: Type: Offense: Date:
from:personnel files and copies théereof : :

Written Warning

‘Consequence if incident occurs-again: -
Possible final and/or assignment end depending on the offense

Human Resources Signature(s): Helsey Sikhink Date 2/8/16 -

Employee statement: __ I agree with the incident description above. __ I disagree with the incident description above. Date

report presented to employee:

Employee comments: (Attach sheets if necessary.)

Employee acknowledgementiw;ignature acknowledges that I have received this report and that it has been discussed with me.
I understand that my sigrEtu-Fe imot an admission of the incident or offense. I understand that I may appeal this report by filing a
Discipline Complaint Formi. ¢ W /( B D)
Employee signature: M %‘i 4 Date:h?/ Q—/ Qﬂ/é
Witness signature (if any): K= Date:

Signature of person presenting report: 2 Date:




Disciplinary Report Form

Employee name: Hire Date: Job title:
Rosa Marquez 8/7/2010 Production
Department: Shift: Supervisor:
SAN Production 1st Jamie Sorenson
Offense track: _X__ Performance issue _ Work rule violation, Work rule violated, if any:

Type of offense: ___ Absenteeism _X_ Tardiness Misuse of property/equipment __ Using property/equipment for personal use ___
Leaking confidential information ___ Theft or fraud ___ Lying or cheating ___ Falsifying company documents ___ Unsafe behavior ___Eating
in undesignated areas __ Smoking in undesignated areas ___ Posting items without permission ___ Spreading gossip ___ Using vuigar
tanguage ___ Horseplay __ Indecent behavior __ Bringing weapon onsite ___ Bringing illegal drugs/aicohol onsite __ Failing to follow
instructions ___ Poor work quality __ Poor work quantity ___ Refusing to work ___ Sleeping on the job ___ Poor hygiene __ Poor

housekeeping __ Disregarding dress code __ Other___ Disruption in the work place ____ Threatening or creating conflict w/ coworkers

Absenteeism

Incident description: (Describe actions, behavior, or incident; date(s); time(s); place(s); witness(es) and his/her observations;
impact(s) of actions, behavior, or incident; employee’s responses immediately after the incident and other significant conversations;
employee’s previous related training or counseling; and other relevant facts.)

Unexcused absence from work on 11/25/2017 and
11/26/2017

Completed by: Date:
Garrison 11/27/2017
(Shaded area to be completed by Human Resources only.)
Progressive step: . Oral: warning* . Suspension (unpaid) . | Previous warnings: Type: Offense Date: Type::Offense:
Written reprimand _:Release . Suspension (paid) *File apart ‘Date: Type: Offense: Date:
from personnel files:and: copies thereof 11/11/17-Written 1/20/17- Verbal
: 11/03/17- Written 1/713/17- Notification

= = 10/11/17-Written :

Final Warning 9/27/17- Written

9/13/17- Written
8/18/17- Verbal
7/26/17- Verbal
6/4/17- Verbal
5/18/17- Notification

Consequence if incident occurs again:

Final Warning of the Attendance pollcy

Human Resources Signature(s): Date

Employee statement: ___I agree with the incident description above. ___ I disagree with the incident description above. Date
report presented to employee:

Employee comments: (Attach sheets if necessary.)

**Please sign and return to CMG**

Employee acknowledgement: My signature acknowledges that I have received this report and that it has been discussed with me.

I understand that my signature is not an admission of the incident or offense. I understand that I may appeal this report by filing a
Discipline Complaint Form.

Employee signature: Date:
Witness signature (if any): Date:
Signature of person presenting report: Date:




Disciplinary Report Form

Employee name: Hire Date: Job title:
Rosa Marquez 8/7/2010 Sanitation
Department: Shift: Supervisor:
Sanitation 1st Jeff Ramaker

Offense track: _X_ Performance issue Work rule violation, Work rule violated, if any:

Type of offense: ___ Absenteeism ___ Tardiness Misuse of property/equipment __ Using property/equipment for personal use __
Leaking confidential information __ Theft or fraud __Lying or cheating __ Falsifying company documents ___ Unsafe behavior __ Eating
in undesignated areas ___ Smoking in undesignated areas __ Posting items without permission __ Spreading gossip __ Using vulgar
language __ Horseplay __ Indecent behavior ___ Bringing weapon onsite __ Bringing illegal drugs/alcohol onsite __ Failing to follow
instructions ___ Poor work quality __ Poor work quantity __ Refusing to work __ Sleeping on the job __ Poor hygiene __ Poor
housekeeping ___ Disregarding dress code __ Other__ Disruption in the work place ____ Threatening or creating conflict w/ coworkers

Absenteeism

Incident description: (Describe actions, behavior, or incident; date(s); time(s); place(s); witness(es) and his/her observations;
impact(s) of actions, behavior, or incident; employee’s responses immediately after the incident and other significant conversations;
employee’s previous related training or counseling; and other relevant facts.)

Unexcused Absence on 7/10/2018

Completed by:
Sierra Peterson

Date:
7/11/2018

(Shaded area to be completed by Human Resources only.)

Progressive step: __ Oral warning* __ Suspension (unpaid) _x_
Written reprimand __Release ___ Suspension (paid) *File apart
from personnel files and copies thereof

Previous warnings: Type: Offense: Date: Type: Offense:
Date: Type: Offense: Date:

7/26/2017- Verbal Warning for the ‘Attendance Policy
8/18/2017- Verbal Warning for the Attendance Policy
9/13/2017- Written Warning for the Attendance Policy
9/27/2017- Written Warning. for the Attendance Policy
10/11/2017- Written Warning for the Attendance Policy
11/3/2017- Written Warning for the Attendance Policy
11/11/2017- Final Warning for the Attendance Policy
11/26/2017- Final Warning for the Attendance Policy
5/27/2018- Notification Warning for the Attendance Policy
6/6/2018- Verbal Warning for the Attendance Policy

Written Warning for the
Attendance Policy

Consequence if incident occurs again:
Possible Written Warning / Possible Final Warning

Human Resources Signature(s): K@L&@/ Stkkink Date 7/11/2018

Employee statement: __ I agree with the incident description above.
report presented to employee:

___ I disagree with the incident description above. Date

Employee comments: (Attach sheets if necessary.)

Go 2 months without calling in
**Please sign and return to CMG**

Employee acknowledgement: My signature acknowledges that I have received this report and that it has been discussed with me.
I understand that my signature is not an admission of the incident or offense. I understand that I may appeal this report by filing a
Discipline Complaint Form.

Employee signature: Date:
Witness signature (if any): Date:
Signature of person presenting report: Date:

Copy sent with paystub on 7/12/2018

Monsd onlz)




Disciplinary Report Form

Employee name: Y{@S&J‘Y\Wﬂﬂﬁ/ Higﬁ?’l b@

T 3

Offense track: - Performance issue ___Work rule violation Work rule violated, if any:
v 7

Jobntitle:
Department: &U/\/M{Wm v {J | shift: i %/ S(\J% : de

Type of offense: ,\lAbsenteeism ___Tardiness __ Leaving work area without permission ___ Misuse of property/equipment ___
Damaging/Losing prbperty/equipment ___ Using property/equipment for personal use ___ Leaking confidential information __ Theft
or fraud __ Lying or cheating ___ Falsifying company documents __ Unsafe behavior __ Eating in undesignated areas __ Smoking in
undesignated areas __, Posting items without permission __ Fighting or creating conflict __ Spreading gossip __ Using vulgar
Janguage ___ Rudeness __ Abusiveness __ Horseplay __ Indecent behavior __ Bringing weapon onsite _ Bringing illegal

drugs/alcohol onsite ___ Failing to follow instructions __ Poor work quality ___ Poor work quantity ___ Refusing to work ___ Sleeping
on the job __ Poor hygiene __ Poor housekeeping __ Disregarding dress code __ Other

Incident description: (Describe actions, behavior, or incident; date(s); time(s); place(s); witness(es) and his/her observations;
impact(s) of actions, behavior, or incident; employee’s responses immediately after the incident and other significant
conversations; employee’s previous related training or counseling; and other relevant facts.)

it dbsincl on l ol Yt f1212,
(il " 1022]17

Completed by:

Employee statement: '___ 1 agreg with the jAcident description above. __1 disagree with the incident description above. Date
report presented to employee:

Employee comments: (Attach sheets if necessary.) ; , ) .
0Ltz ot Iy

S Rasa on
au/(/M

NA e e duee gt W e Hehigy

Employee acknowledgement: My signature acknowledges that I have received this report and that it has been discussed with
me. I understand that my signature is not an admission of the incident or offense. I understand that I may appeal this report by
filing a Discipline Complaint Form.

Employee signature: Date: Witness
signature (if any): Date: Signature of
person presenting report: Date:




EMPLOYEE WARNING NOTICE FORM

Employee Name: __ Rosa Marquez Date:_8/19/2020
Supervisor Name: _ Jeff Ramaker Hire Date:8/7/2010
J  Verbal Waming Written Warning O Finc:I‘Woming

O Coaching/Counseling Session O Assignment End O Termination

1. Your behavior/actions have been found unsatisfactory for the following reasons:

OTardiness Oinsubordination

ODamaged Equipment OFailure to Follow Procedure

R Absenteeism OFailure to Meet Performance Standards
OPolicy Violation OPoor Work Quality

OFalsifying Company Documents OOther

2. Details of Unsatisfactory Behavior/Actions:
Unexcused Absence on 8/17/2020

3. Prior Warnings:

1/13/2020 — Verbal for attendance
2/4/2020 — Verbal for attendance
6/8/2020 — Nofification for attendance
7/16/2020 — Notification for attendance
7/23/2020 ~ Verbal for attendance
8/3/2020 - Verbal for attendance

4. The following immediate corrective action must be taken by the employee.
Failure to do so will result in further disciplinary action up to and including termination.

Please go 2 months without calling in. Failure to do so could result in possible written warning / possible final
warning. 2 months from offence is 10/19/2020.

>
Employee Slgna’rure M%WQM ,@(J\— Date:

Note: Your signature on this form v?éons that we have discussed the situation(s).

Manager’s Signature: %;72& (/ WQ@ Date:




EMPLOYEE WARNING NOTICE FORM

Employee Name: __Rosa Marquez Date:_8/19/2020
Supervisor Name: _ Jeff Ramaker Hire Date:8/7/2010
O Verbal Warning X Written Warning O Final Warmning

[0 Coaching/Counseling Session O Assignment End O Termination

1. Your behavior/actions have been found unsdtisfactory for the following reasons:

OTardiness Oinsubordination

ODamaged Equipment OFailure to Follow Procedure

X Absenteeism OFailure to Meet Performance Standards
dPolicy Violation OPoor Work Quality

OFalsifying Company Documents OOther

2. Details of Unsatisfactory Behavior/Actions:
Unexcused Absence on 1/29/2021

3. Prior Warnings:

2/4/2020 — Verbal for attendance
6/8/2020 — Noftification for attendance
7/16/2020 - Notification for attendance
7/23/2020 - Verbal for attendance
8/3/2020 - Verbal for attendance
8/17/2020 — Written for attendance
12/5/2020 — Verbal for attendance
12/6/2020 — Verbal for attendance
12/8/2020 - Verbal for attendance

4. The following immediate corrective action must be taken by the employee.
Failure to do so will result in further disciplinary action up to and including termination.

Please go 2 months without calling in. Failure to do so could result in possible written warning / possible final

warning. 2 months from offence is 3/29/2021.

Employee Signature: Date:

Note: Your signature on this form means that we have discussed the situation(s).

Manager’s Signature: Date:




Disciplinary Report Form

Employee name: Hire Date: Job title:
Rosa Marquez 8/7/2010 Sanitation
Department: Shift: Supervisor:
Sanitation 1st Jeff Ramaker
Offense track: _X_ Performance issue _ Work rule violation, Work rule violated, if any:

Type of offense: _x_ Absenteeism __ Tardiness Misuse of property/equipment ___ Using property/equipment for personal use ___
Leaking confidential information __ Theft or fraud ___ Lying or cheating ___ Falsifying company documents ___Unsafe behavior ___ Eating
in undesignated areas ___ Smoking in undesignated areas __ Posting items without permission ___ Spreading gossip ___ Using vulgar
language __ Horseplay __ Indecent behavior __ Bringing weapon onsite __ Bringing illegal drugs/alcohol onsite __ Failing to follow
instructions __ Poor work quality ___ Poor work quantity ___ Refusing to work __ Sleeping on the job __ Poor hygiene ___ Poor

housekeeping __ Disregarding dress code __ Other___ Disruption in the work place ____ Threatening or creating conflict w/ coworkers

Absenteeism

Incident description: (Describe actions, behavior, or incident; date(s); time(s); place(s); witness(es) and his/her observations;
impact(s) of actions, behavior, or incident; employee’s responses immediately after the incident and other significant conversations;
employee’s previous related training or counseling; and other relevant facts.)

Unexcused Absence on 8/10/2018

Completed by: Date:
Sierra Peterson 8/13/2018

“(Shaded area to be completed by Human Resolirces only.)

Progressive step:: Oral warning* . Suspension:(unpaid) _x:-—Previous warnings: Type: Offense: Date: Type: Offense:
Written reprimand .. Release .. Suspension (paid) *File apart | Date: Type: Offense: Date: :

from personnel files and copies thereof =
Wl"ltten Wa rni ng fOI‘ the 19/27/2017- Written Warning for the Attendance Policy

: o 10/11/2017- Written Warning for the Attendance Policy
Attenda nce PO' lcy : | 11/3/2017- Written Warning for the Attendance Policy
11/11/2017- Final Warning for the Attendance Policy
11/26/2017- Final Warning for the Attendance Policy
5/27/2018- Notification Warning for the Attendance Policy
6/6/2018- Verbal Warning for the Attendance Policy

8/18/2017- Verbal Warning for the Attendance Policy.
9/13/2017- Written Warning for the Attendance Policy

7/10/2018- Written Warning for the Attendance Policy k
Consequence if incident occurs again: i : :

Possible Written Warning / Possible Final Warning

Human Resources Signature(s): Kelsey Stkkink Date 8/13/2018
Employee statement: __ I agree with the incident description above, _ Idisagree with the incident description above. Date

report presented to employee:

Employee comments: (Attach sheets if necessary.)

Go 2 months without calling in
**Please sign and return to CMG**

Employee acknowledgement: My signature acknowledges that I have received this report and that it has been discussed with me.
I understand that my signature is not an admission of the incident or offense. I understand that I may appeal this report by filing a
Discipline Complaint Form.

Employee signature: Date:
Witness signature (if any): Date:
Signature of person presenting report: Date:

Copy sent on 8/16/18 with paystub




Disciplinary Report Form

Employee name: Y@% M W/UM/)/‘ Hire Datﬁg} {9010 Job title: %ﬁ{/ Mm

Department: %VW\, M W J shift: ) %4, Superviso;- LQ ]0? M

Offense track: _Yjperformance issue __ Work rule violation Work rule violated, if any:

Type of offense: Absenteeism ___ Tardiness ___ Leaving work area without permission __ Misuse of property/equipment __
Damaging/Losing property/equipment __ Using property/equipment for personal use __ Leaking confidential information ___ Theft
or fraud __ Lying or cheating ___ Falsifying company documents __ Unsafe behavior __ Eating in undesignated areas ___ Smoking in
undesignated areas __ Posting items without permission __ Fighting or creating conflict __ Spreading gossip ___ Using vulgar
language __ Rudeness ___ Abusiveness __ Horseplay ___ Indecent behavior __ Bringing weapon onsite ___ Bringing illegal
drugs/alcohol onsite __ Failing to follow instructions ___ Poor work quality __ Poor work quantity __ Refusing to work ___ Sleeping
on the job __ Poor hygiene ___ Poor housekeeping ___ Disregarding dress code __ Other

Bogundonf om

Incident description: (Describe actions, behavior, or incident; date(s); time(s); place(s); witness(es) and his/her observations;
impact(s) of actions, behavior, or incident; employee’s responses immediately after the incident and other significant
conversations; employee’s previous related training or counseling; and other relevant facts.)

wroyvgld 0b@nat 1t 3150
== (T O 3w oy

(Shaded area to be completed by Human Resources only.)

Progressive step: __ Oral warning* ___ Suspension (unpaid) __ | Previous warnings: Type: Offense: Date: Type: Offense:
Release __ Written reprimand ___ Discharge ___ Suspension Date: Type: Offense: Date:

(paid) *File apart from personnel files and copies thereof R
R Clpoizr Wity
st chamee_IVonmd 19 18Jo012~ i/vavuw@

Consequence if incident occurs again:

A
205818 05810371 st Wndl

Human Resources Slgnature(s)w /)w{ j// /k/é /(J‘/é( Date: g Q& . 6

Employee statement: I agree wnth the mcn{ent description above. ___I disagree with the incident description above. Date
report presented to employee.

Employee comments: (Attach sheets if necessary.)

rudl (ol -Rosoe fegy. o last—ciheuel
OV Ay m@ m&% 1S n Uoner (@Y.

Employee acknowledgement: My signature acknqw!edges that I have received this report and that it has begn discussed with
me. I understand that my signature is not an admission of the incident or offense. I understand that I may appeal this report by
filing a Discipline Complaint Form.

Employee signature: Date: Witness
signature (if any): Date: Signature of
person presenting report: . Date:




e Hosa, 8§77 /0 | Prsdection

Depamn%y , 4 Shift: / f s;m»n z :

Offensetrack:  _{ Performance issue —_ Work rule viclation Work rule viotated, If any:

Type of offense: __ Absenteelsm __ Tardiness __ Leaving work area without permisston ___ Misuse of praperty/equipment __
Damaging/Losing property/equipment __ Using property/equipment for personal use __ Leaking confidential information __ Theft
or fraud __ Lying or cheating __ Falsifying company documents __ Unsafe behavior ___ Eating in undesignated areas __ Smoking in
undesignated areas __ Posting items without permission __ Fighting or creating confiict _ Spreading gossip __ Using vulgar
language __ Rudeness __ Abusiveness __ Horseplay .__ Indecent behavior __ Bringing weapon onsite ___ Bringing illegal
drugs/alcohol onsite __ Failing to follow Instructions ___ Poor work quality __ Poor work quantity __ Refusing to work __ Sleeping
on the job __ Poor hygiene __ Poor housekeeping ___ Disregarding dress code __ Other

Incident description: (Describe actions, behavior, o; incident; date(s); time(s); place(s); witness(es) and his/her observatlons;
impact(s) of actions, behavior, or Incident; employee’s responses immediately after the incldent and other significant
conversations; employee’s previous related tralning or counsefing; and other relevant facts.)

%m waen WW/(A”'\ pserle - o~ y/g“/j S T

Completed by: Date:

BRI i G .
et Hlig Kilgt i aly

Employee statement A
report presented to émployee:

/7/’ agreé with the Incldent ciescription above. _ Idisagree with the incident description above, Date ’

/>

: 7//-3//2-

{

Employee comments: (Attach sheets If necessary.)

' i

Employee acknowledgement: My signature acknowledges that I have received this report and that it has been discussed with
me. I undarstand that my sigrsture is naot an admissian of the incident or offense. I understand that I may appeal this report by

Employee signature: v Date: Witness
signzture (if any): 227 Date: #_-W Signzture of
pearson presanting P Date:




Disciplinary Report Form

Employee name: Hire Date: Job title:

Rosa Marquez 8/7/2010 Production
Department: Shift: Supervisor:

SAN Production 1st Jamie Sorenson
Offense track: _X_ Performance issue _ Work rule violation, Work rule violated, if any:

Type of offense: _X_ Absenteeism __ Tardiness Misuse of property/equipment __ Using property/equipment for personal use __
Leaking confidential information __ Theft or fraud ___ Lying or cheating ___ Falsifying company documents __ Unsafe behavior __

Eating in undesignated areas __ Smoking in undesignated areas __ Posting items without permission __ Spreading gossip __ Using
vulgar language __ Horseplay ___ Indecent behavior __ Bringing weapon onsite ___ Bringing illegal drugs/alcohol onsite __ Failing to
follow instructions __ Poor work quality __ Poor work quantity __ Refusing to work ___ Sleeping on the job ___ Poor hygiene ___ Poor

housekeeping __ Disregarding dress code ___ Other__ Disruption in the work place ____ Threatening or creating conflict w/
coworkers
Absenteeism

Incident description: (Describe actions, behavior, or incident; date(s); time(s); place(s); witness(es) and his/her observations;
impact(s) of actions, behavior, or incident; employee’s responses immediately after the incident and other significant
conversations; employee’s previous related training or counseling; and other relevant facts.)

Unexcused absence from work 11/11/17

Completed by: Date:

Garrison 11/13/2017

(Shaded area to be completed by Human Resources only.) R : ; :

Progressive step: ___ Oral warning* . Suspension (unpaid) . | Previous warnings: Type: Offense: Date: Type: Offense:
Written reprimand __ Release __ Suspension (paid) *File apart ‘| Date: Type: Offense; Date: A

from personnel files and copies thereof : | 11/3/17-written +1/20/17-verbal

10/11/17-written 1/13/17-Notification
= = 9/27/17-written:: - 11/17/16~Verbal
Final Warning o |esnzwrien
: 8/18/17-verbal
7/26/17-verbal
6/4/17-verbal ‘
5/18/17-Notification

Consequence if incident occurs again:
Final Warning

Human Resources Signature(s): ; = Date .

Employee statement: _ I agree with the incident description above. __ I disagree with the incident description above.
Date report presented to employee: )

Employee comments: (Attach sheets if necessary.)

**Please sign and return to CMG**

Employee acknowledgement: My signature acknowledges that I have received this report and that it has been discussed with
me. I understand that my signature is not an admission of the incident or offense. I understand that I may appeal this report by
filing a Discipline Complaint Form.

Employee signature: Date:
Witness signature (if any): Date:
Signature of person presenting report: Date:




Disciplinary Report Form

Employee name: Hire Date: Job title:
Rosa Marquez 8/7/2010 Production
Department: Shift: ' Supervisor:
Hormel Production SAN 1st Jeff Ramaker
Offense track: _X_ Performance issue _ Work ru}e violation, Work rule violated, if any:

Type of offense: _X_ Absenteeism __ Tardiness Misuse of property/equipment __ Using property/equipment for personal use
Leaking confidential information __Theft or fraud — Lying or cheating __ Falsifying company documents ___Unsafe behavior __Eating
in undesignated areas __ Smoking in undesignated areas __ Posting items without permission ___ Spreading gossip __ Using vulgar
language ___ Horseplay __ Indecent behavior __ Bringing weapon onsite __ Bringing illegal drugs/alcohol onsite ___ Failing to follow
instructions ___ Poor work quality __ Poor work quantity __ Refusing to work __ Sleeping on the job __ Poor hygiene __ Poor
housekeeping __"Disregarding dress code __ Other__ Disruption in the work place ____Threatening or creating conflict w/ coworkers

Absenteeism

Incident description: (Describe actions, behavior, or incident; date(s); time(s); place(s); witness(es) and his/her observations;
impact(s) of actions, behavior, or incident; employee’s responses immediately after the incident and other significant conversations;
employee’s previous related training or counseling; and other relevant facts.)

Unexcused Absence from work 11/3/2017

Completed by: Date:
Garrison 11/06/2017
(Shad'ed area to be completed by Human Resources only.) ERi i :
Progressive step: __ Oral warning* ___ Suspension (unpaid) . | Previous warnings: Type: Offense: Date: Type: Offense:
Written reprimand __Release .. Suspension-(paid):*File apart . | Date: Type: Offense: Date: . oo :
from personnel files and copies thereof : » “ 10/11/17-written 1413717 -Notification
: o : 9/27/17-written- 0 0 11/17/16- Verbal -
- ‘ o= , 2o 9/13/17-written £011/10/16-Notification
Written Warning | 8/18/17-verbal . e
‘ o 7/26/17-verbal: - -
6/4/17-verbal - .. o.ocEonl
5/18/17-Notifictation © .
1/20/17-verbal :

Consequence if incident occurs again:
Final Warning/ Assignment End

Human Resources Signature(s): : ' R SIS GaensoimiairDate

Employee statement: ___I agree with the incident description above. ___I disagree with the incident description above. Date
report presented to employee:

Employee comments: (Attach sheets if necessary.)

**Please sign and return to CMG**

Employee acknowledgement: My signature acknowledges that I have received this report and that it has been discussed with me.

I understand that my signature is not an admission of the incident or offense. I understand that I may appeal this report by filing a
Discipline Complaint Form.

| Employee signature: Date:

Witness signature (if any): Date:
Signature of person presenting report: Date:




Disciplinary Repoorm

Emp]oyee name: Hire Date: Job title:
Rosa Marquez 8/7/2010 Production
Department: Shift: Supervisor:
Hormel Production 1st Jeff Ramaker
Offense track: _X_ Performance issue - Work rule violation, Work rute violated, if any:

Type of offense: _X_ Absenteeism __ Tardiness Misuse of property/equipment ___ Using property/equipment for personal use __
Leaking confidential information __ Theft or fraud __ Lying or cheating __ Falsifying company documents ___ Unsafe behavior __ Eating
in undesignated areas __ Smoking in undesignated areas ___ Posting items without permission ___ Spreading gossip ___ Using vulgar
language __ Horseplay ___ Indecent behavior __ Bringing weapon onsite __ Bringing illegal drugs/alcohol onsite ___ Failing to follow
instructions __ Poor work quality __ Poor work quantity ___ Refusing to work __ Sleeping on the job __ Poor hygiene __ Poor

housekeeping __ Disregarding dress code __ Other___ Disruption in the work place ____ Threatening or creating conflict w/ coworkers

Absenteeism

Incident description: (Describe actions, behavior, or incident; date(s); time(s); place(s); witness(es) and his/her observations;
impact(s) of actions, behavior, or incident; employee’s responses immediately after the incident and other significant conversations;
employee’s previous related training or counseling; and other relevant facts.)

Unexcused Absence from work 10/11/2017

Compieted by: Date:
Garrison 10/12/2017
(Shaded area to be completed by Human Resources only.) : . ‘
Progressive step: . Oral warning* _: Suspension:(unpaid) . | Previous warnings: Type: Offense: Date: Type: Offense:
Written reprimand .- Release _ Suspension (paid) *File apart Date: Type: Offense: Date: :
from personnel files and copies thereof. 9/27/17-Written
: : 9/13/2017- Written

= - . 8/18/17-Verbal

Written Warning 7/26/17-verbal

6/4/17-verbal
5/18/17-verbal

1/20/17- verbal 11/17/16-verbal
1/13/17-notification 11/10/16-Notification
Consequence if incident occurs again: -
Possible Final Warning
Human Resources Signature(s): ‘Date
Employee statement: __I agree with the incident description above. . I disagree with the incident description above. Date

report presented to employee:

Employee comments: (Attach sheets if necessary.)

6Fc7/ce, {o on **Please sign and return to CMG**

o/ /12 Crgok 4o hove  siem

Employee acknowledgement: My signature acknowledges that I have received this report and that it has been discussed with me.
I understand that my signature is not an admission of the incident or offense. I understand that I may appeal this report by filing a
Discipline Complaint Form.

Employee signature: Date:
Witness signature (if any): Date:
Signature of person presenting report: Date:




Disciplinary Report Form

Employee name: Hire Date: Job title:

Rosa Marquez 8/7/2010 Production
Department: Shift: Supervisor:

SAN Production Hormel st Jeff Ramaker
Offense track: _X_ Performance issue — Work rule violation, Work rule violated, if any:

Type of offense: _X_ Absenteeism __ Tardiness Misuse of property/equipment ___ Using property/equipment for personal use __
Leaking confidential information ___ Theft or fraud __ Lying or cheating ___ Falsifying company documents __ Unsafe behavior __

Eating in undesignated areas ___ Smoking in undesignated areas — Posting items without permission __ Spreading gossip ___ Using
vulgar language __ Horseplay __ Indecent behavior __ Bringing weapon onsite ___ Bringing illegal drugs/alcohol onsite __ Failing to
follow instructions __ Poor work quality __ Poor work quantity __ Refusing to work ___ Sleeping on the job __ Poor hygiene ___ Poor

housekeeping ___ Disregarding dress code __ Other__ Disruption in the work place ___ Threatening or creating conflict w/
coworkers
Absenteeism

Incident description: (Describe actions, behavior, or incident; date(s); time(s); place(s); witness(es) and his/her observations;
impact(s) of actions, behavior, or incident; employee’s responses immediately after the incident and other significant
conversations; employee’s previous related training or counseling; and other relevant facts.)

Unexcused absence from work 9/27/2017

Completed by: Date:

Garrison 9/28/2017

(Shaded area to be completed by Human Resources only.) : o :
Progressive step: ... Oral warning* == Suspension (unpaid) . ‘| Previous warnings: Type: Offense: Date: Type: Offense:
Written reprimand _:Release - Suspension (paid) *File apart Date: Type: Offense: Date:

from personnel files and copies thereof 9/1.3/17-Written

8/18/17-Verbal
- = : 7/26/17-verbal
Written Warning 6/4/17-Verbal
5/18/17-Verbal
‘ 1/20/17-Verbal
1/13/17-Notification ~
11/17/16-Verbal 11/10/16-Notification

Consequence if incident occurs again: :

Possible Final warning/Assignment End

Human Resources Signature(s): : : Date

Employee statement: __ I agree with the incident description above. __ I disagree with the incident description above.

Date report presented to employee:

Employee comments: (Attach sheets if necessary.)

**Please sign and return to CMG**

Employee acknowledgement: My signature acknowledges that I have received this report and that it has been discussed with
me. I understand that my signature is not an admission of the incident or offense. I understand that I may appeal this report by
filing a Discipline Complaint Form.

Employee signature: Date:
Witness signature (if any): Date:
Signature of person presenting report: Date:




Disciplinary Report Form

Employee name:

Job title:

Hire Date:
QOSoi MWW.«CZ sl1/io S AN
Department: ] 4 Shift: Supervisor:
TG roaaer P

Offense track: gl?erformance issue _ Work rule violation, Work rule violated, if any:

Type of offense:. AAbsenteeism _. Tardiness Misuse of property/equipment __ Using property/equipment for personal use
Leaking confidential information ___ Theft or fraud __ Lying or cheating __ Falsifying company documents __ Unsafe behavior __ Eating
in undesignated areas __ Smoking in undesignated areas __ Posting items without permission __ Spreading gossip __ Using vulgar
language __ Horseplay __ Indecent behavior __ Bringing weapon onsite __ Bringing illegal drugs/alcohol onsite __ Failing to follow
instructions __ Poor work quality __ Poor work quantity Refusing to work ___ Sleeping on the job __ Poor hygiene ___ Poor
housekeeping __ Disregarding dress code __ Other__ Disruption in the work place ___ Threatening or creating conflict w/ coworkers

/4&9 %Ajr‘%e/fsm

Incident description: (Describe actions, behavior, or incident; date(s); time(s); place(s); witness(es) and his/her observations;
impact(s) of actions, behavior, or incident; employee’s responses immediately after the incident and other significant conversations;
employee’s previous related training or counseling; and other relevant facts.)

nercused, Absece dran wnk  llas7(6

Completed by: &tpf}&gm L/&/L > Date: Z/ié //é

(Shaded area to be completed by Human Resources only.)

Progressive step: __ Oral warning* __ Suspension (unpaid) __ | Previous warnings: Type: Offense: Date: Type: Offense:
Written reprimand __Release ___ Suspension (paid) *File apart Date: Type: Offense: Date: ' | w515 - verba)

from personnel files and copies thereof ) S (0] 3/(5= Uer D
[7*[7/7“"7""'“(‘1“'[1 1%/ ot bal

( loleny —verbal
[ \H% M “ 2/ 0 e - writhen G5 NZ:;%C%'HCM
Tz L 11gf 19 vesbal Tl ~Vverbyf

toly) wer\ul

Consequence if incident occurs Tgai

Possible g

Wetrn )\ﬂ/ML / Afsﬁ;ﬁqﬂmwﬁi _Enc‘f

Human Resources Signature(s): Date

Employee statement: ___ I agree with the incident description above. I disagree with the incident description above. Date

report presented to employee:
Employee comments: (Attach sheets if necessary.) : . g
. L]26/14
Z\@@‘L %@9 556% Y
L

Employee acknowledgement: My signature acknowledges that I have received this report and that it has been discussed with me.
I understand that my signature is not an admission of the incident or offense. I understand that I may appeal this report by filing a
Discipline Complaint Form.

Employee signature: Date:
Witness signature (if any): Date:
Signature of person presenting report: Date:




Disciplinary Report Form

Employe name: Hire Date: Jab title:

Rosa Mﬂfmgi?, 5[4 [0 San.

Department i Shift: 1 /{' Supervisor:
S Leixw oA Pr°d"°t'°" z Tt €
Offense track: 2<Performance issue _ Work rule violation, Work rule violated, if any:

Type of offense: _y,Absenteeism __ Tardiness Misuse of property/equipment __ Using property/equipment for personal use __
Leaking confidential information __ Theft or fraud ___ Lying or cheating __ Falsifying company documents __ Unsafe behavior ___Eating
in undesignated areas __ Smoking in undesignated areas ___ Posting items without permission ___ Spreading gossip ___ Using vulgar
language __ Horseplay __ Indecent behavior ___ Bringing weapon onsite __ Bringing illegal drugs/alcohol onsite __ Failing to follow
instructions ___ Poor work quality __ Poor work quantity ___ Refusing to work __ Sleeping on the job __ Poor hygiene __ Poor
housekeeping ___ Disregarding dress code ___ Other__ Disruption in the work place ____ Threatening or creating conflict w/ coworkers

/jk 5643@»5/%

Incident description: (Describe actions, behavior, or incident; date(s); time(s); place(s); witness(es) and his/her observations;
impact(s) of actions, behavior, or incident; employee’s responses immediately after the incident and other significant conversations;
employee’s previous related training or counseling; and other relevant facts.)

U\W@&C U@%C /M%eﬁc«e ﬁw Tt CW‘Q [9\/ 2115

Completed by: . Date: ( 9\' /9\? // g
AiriSgin z i

(shaded area to be completed by Human Resources only.)

Progressive step: __ Oral warning* __ Suspension (unpaid) __ | Previous warnings: Type: Offense: Date: Type: Offense:

Written reprimand __Release ___ Suspension (pald) *File apart Date: Type: Offense: Date:

from personnel files and copies s thereof . 12/11/15-Written 8/22/15-Verbal

11/20/15-Note/Tardy

. 11/13/15-Verbal
) r | 10/31/15-Verbal
M e am .[,4@/, 10/5/15-Verbal
10/3/15-Verbal

10/2/15- Verbal
10/1/15-Verbal

Consequence if incident occurs again:

Tossible IC‘H/bLL bdaw”mﬂ@ / Aﬁ?fﬁw@# E/b(

Human Resources Signature(s): Date

Employee statement: __ I agree with the incident description above. __ I disagree with the incident description above. Date
report presented to employee: :

Employee comments: (Attach sheets if necessary.)

&

Employee acknowledgement: My signature acknowledges that I have received this report and that it has been discussed with me.
I understand that my signature is not an admission of the incident or offense. I understand that I may appeal this report by filing a
Discipline Complaint Form.

Employee signature: Date:
Witness signature (if any): Date:
Signature of person presenting report: Date:




Disciplinary Report Form

Employee name: Hire Date: Job title: . .
Rasa Mﬂrﬂu‘/@ gja/ie Sani \"AWV\

Dep ment Shift: Supervisor:
/ r»‘"\ﬂi Production l

Offense track: 2’& Performance issue _ Work rule violation, Work rule violated, if any:

Type of offense: _&Absenteeism __ Tardiness Misuse of property/equipment __ Using property/equipment for personal use __
Leaking confidential information __ Theft or fraud ___ Lying or cheating ___ Falsifying company documents __ Unsafe behavior __ Eating
in undesignated areas __ Smoking in undesignated areas __ Posting items without permission ___ Spreading gossip __ Using vuigar
language ___ Horseplay __ Indecent behavior __ Bringing weapon onsite __ Bringing illegal drugs/alcohol onsite ___ Failing to follow
instructions __ Poor work quality __ Poor work quantity ___ Refusing to work ___ Sleeping on the job __ Poor hygiene __ Poor
housekeeping __ Disregarding dress code ___ Other__ Disruption in the work place ____ Threatening or creating conflict w/ coworkers

é} W@sm

Incident description: (Describe actions, behavior, or incident; date(s); time(s); place(s); witness(es) and his/her observations;
impact(s) of actions, behavior, or incident; employee’s responses immediately after the incident and other significant conversations;
employee’s previous related training or counseling; and other relevant facts.)

U{V&XWCJ d’iﬁm@ﬁ (o w@r\,C (7*/ /{/ /5

Completed by: Date: X e
Gadisgn Lenz 214 /15

(Shaded area to be completed by Human Resources only.)

Progressive step: ___ Oral warning* ___ Suspension (unpaid) __ | Previous warnings: Type: Offens7: Date: Type: Offense:
Written reprimand __Release ___ Suspension (paid) *File apart Date: Type: Offense: Date: K/Li/i‘i- Véf%q[
from personnel files and copies thereof ] 120/15' Tard 7/ P OH_;M Lm
LNZ/15- vedga|
(&7 3115 ~veeh 4f
5 /15 ~vel, q[
a”{\n\/\ 105/ 15 — weehal
(a/ lo~g /15 —verbal
lo/i/15 = Net.

Consequence lf incident occurs again:

pﬁ?ulﬂie, Final er’mw/ A‘fﬁ/ﬂﬂ’l@/\’}’Eﬂ@{

Human Resources Signature(s): {/ ~ Date

Employee statement: _ [ agree with the incident description above. __ I disagree with the incident description above. Date
report presented to employee:

Employee comments: (Attach sheets if necessary.)

| P} pesge ity ) IS—

Employee acknowledgement: My signature acknowledges that I have received this report and that it has been discussed with me.
I understand that my signature is not an admission of the incident or offense I understand that I may appeal this report by filing a
Discipline Complaint Form.

Employee signature: Date:
Witness signature (if any): Date:
Signature of person presenting report: Date:




Disciplinary Report Form

Employee name: Hire Date: Job title:
Rosa Marquez Sanitation
Department: Shift: Supervisor:
Production 1st Jeff Ramaker
Offense track: _X__ Performance issue . Work rule violation, Work rule violated, if any:

Type of offense: __ Tardiness Misuse of property/equipment ___ Using property/equipment for personal use __ Leaking confidential
information __ Theft or fraud __ Lying or cheating ___ Falsifying company documents ___ Unsafe behavior _ Eating in undesignated
areas __ Smoking in undesignated areas ___ Posting items without permission __ Spreading gossip ___ Using vulgar language __
Horseplay __ Indecent behavior ___ Bringing weapon onsite __ Bringing illegal drugs/alcohol onsite __ Failing to follow instructions ___
Poor work quality __ Poor work quantity ___ Refusing to work __ Sleeping on the job __ Poor hygiene __ Poor housekeeping ____
Disregarding dress code __ Other___ Disruption in the work place ____ Threatening or creating conflict w/ coworkers

_X_ Absenteeism

Incident description: (Describe actions, behavior, or incident; date(s); time(s); place(s); witness(es) and his/her observations;
impact(s) of actions, behavior, or incident; employee’s responses immediately after the incident and other significant conversations;
employee’s previous related training or counseling; and other relevant facts.)

Unexcused from work on 89/8/18

Completed by: Kelsey Sikkink Date: 2/10/18

(Shaded area to be completeéd by Human Resources only.)

Progressive step: = Oral warning* ... Suspension (unpaid) | Previous warnings: Type: Offense: Date: Type: Offerse:
Written reprimand . Release | Suspension (paid) *File apart Date: Type: Offense: Date: :
from personnel files and copies thereof :
: : : 9/8/18 written, 8/10/18 written, 7/10/18 written, 6/6/18 verbal,
Written 5/27/18 notification, 11/26/17 final, 11/11/17 final, 11/3/17
: : : : written, 10/11/17 written .

Consequence if incident occurs again:

Tl pdis s
é M Date 9/()/’

Human Resources Sighature

Employee statement: ‘agree€ with the incident description above. __Idisagree with the incident description above. Date

Employee comments: (Attach sheets if necessary.)

report presented to emp_layee:
’/juj %/ %

10
** Please sign and return to CMG** i

Employee acknowledgement: My signature acknowledges that I have received this report and that it has been discussed with me.
I understand that my signature is not an admission of the incident or offense. I understand that I may appeal this report by filing a
Discipline Complaint Form.

Employee signature: Date:

Witness signature (if any): Date:

Signature of person presenting report: Date:




Disciplinary Report Form

Employee name: Hire Date: Job title:
ROSa Marquez 8/7/2010 Sanitation
Department: Shift: Supervisor:
Sanitation st Jeff Ramaker
Offense track: _X_ Performance issue _ Work rule violation, Work rule violated, if any:

Type of offense: _x_ Absenteeism ___ Tardiness Misuse of property/equipment __ Using property/equipment for personal use ___
Leaking confidential information __ Theft or fraud ___ Lying or cheating ___ Falsifying company documents __ Unsafe behavior ___

Eating in undesignated areas __ Smoking in undesignated areas ___ Posting items without permission ___ Spreading gossip ___ Using
vulgar language __ Horseplay __ Indecent behavior __ Bringing weapon onsite __ Bringing illegal drugs/alcohol onsite __ Failing to
follow instructions __ Poor work quality __ Poor work quantity __ Refusing to work __ Sleeping on the job ___ Poor hygiene __ Poor

housekeeping __ Disregarding dress code __ Other___Disruption in the work place ____ Threatening or creating conflict w/
coworkers
Absenteeism

Incident description: (Describe actions, behavior, or incident; date(s); time(s); place(s); witness(es) and his/her observations;
impact(s) of actions, behavior, or incident; employee’s responses immediately after the incident and other significant
conversations; employee’s previous related training or counseling; and other relevant facts.)

Unexcused Absence on 10/13/2018

Completed by: Date:
Sierra Peterson 10/15/2018
(Shaded area to be completed by Human Resources only.)
Progressive step: ... Oral:warning™* . Suspension (Unpaid) Previous warnings: Type: Offense: Date: Type: Offense:;
X Written reprimand __ Release __ Suspension (paid) *File Date: Type: Offense: Date: -
apart from personnel files and copies.thereof | 11/3/2017- Written for attendance
. 11/11/2017- Final for attendance
: » 11/26/2017- Final for attendance
FINAL Warning for the 5/27/2018- Notification for attendance
: - 6/6/2018/- Verbal for attendance
Attendance Policy 7/10/2018- Written for attendance
: ; ' ~ 8/10/2018- Written for attendance
9/8/2018- Written for attendance

Consequence if incident occurs again:
Possible Written Warning / Possible Final Warning

Human Resources Signature(s): Kelsey Stkkink ‘ Date 10/15/2018
Employee statement: __ I agree with the incident description above. ___ I disagree with the incident description above.

Date report presented to employee:

Employee comments: (Attach sheets if necessary.)

Go 2 months without calling in
**Please sign and return to CMG**

Employee acknowledgement: My signature acknowledges that I have received this report and that it has been discussed with

me. I understand that my signature is not an admission of the incident or offense. I understand that I may appeal this report by
filing a Discipline Complaint Form.

Employee signature: : . Date:
Witness signature (if any): Date:
Signature of person presenting report: Date:

Copy sent with paystub on 10/18/2018




i

Disciplinary Report Form

Employee name: Hire Date: Job title:
Rosa Marquez } 8/7/2010 Sanitation
Department: Shift: ‘ : Supervisor:
Sanitation 1st Jeff Ramaker
Offense track: _X_ Performance issue _ Work rule violation, Work rule violated, if any:

Type of offense: _x_ Absenteeism __ Tardiness Misuse of property/equipment __ Using property/equipment for personal use __
Leaking confidential information ___ Theft or fraud __ Lying or cheating ___ Falsifying company documents __ Unsafe behavior ___

Eating in undesignated areas __ Smoking in undesignated areas ___ Posting items without permission __ Spreading gossip ___ Using
vulgar language ___ Horseplay __ Indecent behavior ___ Bringing weapon onsite ___ Bringing illegal drugs/alcohol onsite ___ Failing to
follow instructions __ Poor work quality __ Poor work quantity __ Refusing to work __ Sleeping on the job __ Poor hygiene __ Poor

housekeeping __ Disregarding dress code __ Other___ Disruption in the work place ____ Threatening or creating conflict w/
coworkers : '
Absenteeism

Incident description: (Describe actions, behavior, or incident; date(s); time(s); place(s); witness(es) and his/her observations;
impact(s) of actions, behavior, or incident; employee’s responses-immediately after the incident and other significant
conversations; employee’s previous related training or counseling; and other relevant facts.)

Unexcused Absence on 11/13/2018

Completed by: Date:

Sierra Peterson . 11/14/2018

(Shaded area to be completed by Human Resources only.) -

Progressive step: __ Oral warning* __ Suspension (unpaid) Previous warnings: Type: Offense: Date: Type: Offense:
_X_ Written reprimand __Release ___ Suspension (paid) *File Date: Type: Offense: Date: : ‘

apart from personnel files and copies thereof ; [E
11/26/2017- Final Warning for the ‘Attendance Policy

] 5/27/2018- Notification for attendance
FI NAL Wa rni ng fOI‘ th e ' : 6/6/2018- Verbal Warning for the Attendance Policy
- ‘| 7/10/2018- Written Warning for the Attendance Policy
Attenda nce POI ICV 8/10/2018- Written Warning for the  Attendance Policy

9/8/2018- Written Warning for the Attendance Policy
10/13/2018-:Final Warning for the Attendance Policy

Consequence if incident occurs again: :
Possible Final Warning / Possible Assignment End

‘Human Resources Signature(s): Kd/é«%/ Sikkink G Date 11/14/2018
Employee statement: __ I agree with the incident description above. . I disagree with the incident description above.

Date report presented to employee:

Employee comments: (Attach sheets if necessary.)

Go 2 months without calling in
**Please sign and return to CMG**

Employee acknowledgement: My signature acknowledges that I have received this report and that it has been discussed with
me. I understand that my signature is not an admission of the incident or offense. I understand that I may appeal this report by
filing a Discipline Complaint Form,

Employee signature: Date:
Witness signature (if any): . ‘ Date:
Signature of person presenting report: Date:

Copy brought to North plant on 11/15/2018 /




Disciplinary Report Form 2l

Dy

Employee name: Hire Date: ¢ ) Job title:
Rosa Marquez 8/7/2010 Sanitation
Department: Shift: Supervisor:
Sanitation ist Jeff Ramaker
Offense track: _X_ Performance issue _ Work rule violation, Work rule violated, if any:

Type of offense: _x_ Absenteeism __ Tardiness Misuse of property/equipment __ Using property/equipment for personal use . _
Leaking confidential information __ Theft or fraud ___ Lying or cheating __ Faisifying company documents __ Unsafe behavior .

Eating in undesignated areas ___ Smoking in undesignated areas ___ Posting items without permission __ Spreading gossip ___ Using
vulgar language __ Horseplay __ Indecent behavior __ Bringing weapon onsite;_|. Bringing illegal drugs/alcohol onsite ___ Failing to
follow instructions __ Poor work quality ___ Poor work quantity __ Refusing to work __ Sleeping on the job __ Poor hygiene __ Poor

housekeeping __ Disregarding dress code ___ Other__ Disruption in the work plape Threatening or creating conflict w/
coworkers L
Absenteeism g

1
\

1
"l
|

‘t

Incident description: (Describe actions, behavior, or incident; date(s); time(s); place(s); witness(es) and his/her observations;
impact(s) of actions, behavior, or incident; employee’s responses immediately after the incident and other significant
conversations; employee’s previous related training or counseling; and other relevant facts.)

Unexcused Absence on 12/9/2018

Completed by: Date:

Sierra Peterson 12/10/2018

(Shaded area to be completed by Human Resources only.)’

Progressive step: __ Oral warning* __ Suspension (unpaid) Previous warnings: Type: Offense: Date: Type: Offense:
x_ Written reprimand __Release ___ Suspension (paid) *File Date: Type; Offense: Date:

apart from personnel files and copies thereof i
5/27/2018- Notification for attendance

= ) 6/6/2018- Verbal for attendance
FI NAL Wa rnin g fO r th e 7/10/2018- Written for attendance
- 8/10/2018- Written for attendance
Atte n d ance POI ICV 9/8/2018- Written for attendance

10/13/2018-\Final for attendance

Consequence if incident occurs again:
Possible Final Warning / Possible Assignment End

Human Resources Signature(s): K@Zx}?xy Stkkink Date 12/10/2018

Employee statement: __ I agree with the incident description above. ___ I disagree with the incident description above.

Date report presented to employee: i

Employee comments: (Attach sheets if necessary.)

Go 2 months without calling in
**Please sign and return to' CMG**

Employee acknowledgement: My signature acknowledges that I have received this report and that it has been discussed with
me. T understand that my signature is not an admission of the incident or offense. I understand that I may appeal this report by
filing a Discipline Complaint Form. ’

Employee signature: "'" Date:
Witness signature (if any): b Date:
Signature of person presenting report: ! Date:

]
I
Copy sent to North plant on 12/3.3/18

[




