Disciplinary Report Form

Employee name&m ?m/\ leeiDate l ” JC\? tB;eT-éf/%\

Department: H,D‘r‘l,\(\ d& Shift: lgf Supervnsor /4.@ w Ma

Offense track: y/ Performance issue __ Work rule violation Work rule violated, if any:

Type of offense:/:\[ Absenteeism __ Tardiness __ Leaving work area without permission __ Misuse of property/equipment ___
Damaging/Losing property/equipment ___ Using property/equipment for personal use ___ Leaking confidential information ___ Theft
or fraud __ Lying or cheating __ Falsifying company documents __ Unsafe behavior _ Eating in undesignated areas _ Smoking in
undesignated areas ___ Posting items without permission ___ Fighting or creating conflict __ Spreading gossip ___ Using vulgar
language __ Rudeness ___ Abusiveness __ Horseplay __ Indecent behavior __ Bringing weapon onsite ___ Bringing illegal
drugs/alcohol onsite ___ Failing to follow instructions __ Poor work quality __ Poor work quantity ___ Refusing to work __ Sleeping
on the job ___ Poor hygiene ___ Poor housekeeping __ Disregarding dress code __ OQther

MOS@/H@ SUA

Incident description: (Describe actions, behavior, or incident; date(s); time(s); place(s); witness(es) and his/her observations;
impact(s) of actions, behavior, or mcndent employee’s responses immediately after the incident and other significant
conversations; employee s previous related training or counseling; and other relevant facts.)

WX CuSed Closeinea_ on MoN . 4]30)5

e AU UK a5

(Shaded area to be completed\ay)ﬂuman Resources only.)

Progressive step: .. Oral warning* ... Suspension’ (unpaid) ... | Previous warnings: Type: Offense: Date T pe O
Release Written reprimand’. . Discharge . Suspension Date: Type: Offense: Date: 6 ]9 1 rﬁ(@hu
(paid): *File apart from personneél files and copies thereof i ‘ % ) 6 Nrﬂ_](@n

W YiH@V\ W mmq ;g)l}; l l\: lf\%«“rﬁcaﬁm

i

0
&n(a 14 i\:
Consequence if incident occurs ag

G € hmﬂ} WRIOG HD%Cqm\W\L + and

Human-Resources Signature(s): Date:’

Employee statement: __ I agree with the incident description above. I disagree with the incident description above. Date
report presented to employee:

Employee comments: (Attach sheets if necessary.)

Aorgled  lbae mescye ol & [1e%

Employee acknowledgement: My signature acknowledges that I have received this report and that it has been discussed with
me. I understand that my signature is not an admission of the incident or offense. I understand that I may appeal this report by
filing a Discipline Complaint Form.

Employee signature: Date: Witness
signature (if any): Date: Signature of
person presenting report: Date:




Disciplinary Report Form

Employee name: Hire Date: Job title:

[ ara  Frcin— 5/26/z6ll wA

Department: Shift: l Supervisor:
Zal eadra

Offense track: ZPerformance issue — Work rule violation Work rule violated, if any:

i
Type of offense:(,z_(Absenteeism ___Tardiness ___ Leaving work area without permission ___ Misuse of property/equipment __
Damaging/Losing property/equipment ___ Using property/equipment for personal use __ Leaking confidential information ___ Theft
or fraud ___ Lying or cheating __ Falsifying company documents ___ Unsafe behavior __ Eating in undesignated areas __ Smoking in
undesignated areas __ Posting items without permission ___ Fighting or creating conflict ___ Spreading gossip ___ Using vulgar
language ___ Rudeness __ Abusiveness __ Horseplay __ Indecent behavior __ Bringing weapon onsite ___ Bringing illegal
drugs/alcohol onsite __ Failing to follow instructions ___ Poor work quality __ Poor work quantity ___ Refusing to work __ Sleeping
on the job _ Poor hygiene __ Poor housekeeping __ Disregarding dress code ___ Other

6@/)(}[@3/; S

Incident description: (Describe actions, behavior, or incident; date(s); time(s); place(s); witness(es) and his/her observations;
impact(s) of actions, behavior, or incident; employee’s responses immediately after the incident and other significant
conversations; employee’s previous related training or counseling; and other relevant facts.)

UUEQCCL@@CZ{ qjggence Ceom (,/uaw@ ( C’/7 // 5

Completed by: &@C W P _ Date-lo /?5 /(q

(Shaded area to be coiilnpleted by Human Resources only. )

Progressive step?.__ Oral warning*.__ . Suspension (unpaid) __. | Previous warnmgs. Type: Offense ‘Date: Type Offense
Release __ Written reprimand ____ Discharge _~ Suspeénsion . Daté: Type: Offense:’ ‘Date:.
(paid) *File apart from personnel files and copies thereof vai“bl — 1157 ‘MV«HC\C(A‘H&A @/.L\/('-;

mU"}'\"\m o we bl ;“\lff‘f\t‘mk:,\‘
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Consequence |f incident occurs again:

Yossible Sl O‘/ﬁmmq—-/ A?ﬂ(?}nrv‘afia"l’:ﬂc(‘:

Human Resources Slgnature(s) ‘ v o y o o ‘Date:

Employee statement: __ I agree with the incident description above. __ I disagree with the incident description above. Date
report presented to employee:

Employee comments: (Attach sheets if necessary.)

UUWI 41 /mw- MNMes, ?@ ne vw(c/wm/ (O/ 7/ 4 '7/ ‘

\/erjr mG%dg@ n 1l m@oq@ '\‘"

Employee acknowledgement: My signature acknowledges that I have received this report and that it has been discussed with
me. I understand that my signature is not an admission of the incident or offense. I understand that I may appeal this report by
filing a Discipline Complaint Form.

Employee signature: Date:
signature (if any): Date:
person presenting report: . Date:

Witness
Signature of




S5UTZ55-Clg>

Disciplinary Report Form

Employee name: Hire Date: Job title:
9747/0& From 3/26/1] a A

Department: /\ﬂ &74 74/V1 Shift: :7_ {f Supervisor: k@«, dfa

Offense track: 2_<Performance issue _. Work rule violation Work rule violated, if any:

Type of offense: AAbsenteeism __Tardiness __ Leaving work area without permission __ Misuse of property/equipment __
Damaging/Losing property/equipment ___ Using property/equipment for personal use ___ Leaking confidential information ___Theft
or fraud __ Lying or cheating ___ Falsifying company documents __ Unsafe behavior ___ Eating in undesignated areas __ Smoking in
undesignated areas __ Posting items without permission ___ Fighting or creating conflict ___ Spreading gossip ___ Using vulgar
language __ Rudeness __ Abusiveness __ Horseplay ___ Indecent behavior __ Bringing weapon onsite __ Bringing illegal
drugs/alcohol onsite ___ Failing to follow instructions __ Poor work quality ___ Poor work quantity __ Refusing to work ___ Sleeping
on the job ___ Poor hygiene __ Poor housekeeping ___ Disregarding dress code ___ Other

AlDceTe)s

Incident description: (Describe actions, behavior, or incident; date(s); time(s); place(s); witness(es) and his/her observations;
impact(s) of actions, behavior, or |nc1dent employee’s responses immediately after the incident and other significant

conversations; employee’s previous related training or counseling; and other relevant facts.) C/ //5_
1@@@6@6( Absente ‘o, Ubr k

3...-,‘

Completed by: (g@/) C’[/L&[; \ , W Date: /O /24' //g

(Shaded area to be completéd by Human Resources only.)

Progressive step: ... Oral warning* . Suspension (unpaid) . .: || Previous warnings: Type: Offense; Date: Type: Offense:
Release = Written reprimand . Discharge = Suspension Date: Type: Offense: Date: .
(paid) *File apart from personnel files and copies thereof : S

; : [C/‘/7//5—-WI‘)‘HC¥\
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fb@ld ] Hﬁﬂ WW J’\‘)r’l@/ U/ 15 ~ercitren

Yiz/lg - o ‘i)f'\“t’/f\
Consequenceif mcndent occurs again:

Foss1bke Mool Udcnng / 459%#«%* Zncl

Human Resources Signature(s): / Date:

Employee statement: __ I agree with the incident description above. ___ I disagree with the incident description above. Date
Employee comments: (Attach sheets if necessary.)

VQC ‘ \/\%@LZ (0bzalis m@ =t

/

o

Employee acknowledgement: My signature acknowledges that I have received this report and that it has been discussed with
me. I understand that my signature is not an admission of the incident or offense. I understand that I may appeal this report by
filing a Discipline Complaint Form.

Employee signature: Date: Witness
signature (if any): Date: Signature of
person presenting report: Date:




Disciplinary Report Form

Employee name: Hire Date: Job title:
Dara Prom 8/26/2011 QA
Department: Shift: Supervisor:
QA 1st Kendra Adams
Offense track: _X_ Performance issue - _ Work rule violation, Work rule violated, if any:

Type of offense: __ Absenteeism _x_ Tardiness Misuse of property/equipment __ Using property/equipment for personal use ___
Leaking confidential information __ Theft or fraud __ Lying or cheating ___ Falsifying company documents ___ Unsafe behavior ___Eating
in undesignated areas __ Smoking in undesignated areas ___ Posting items without permission __ Spreading gossip __ Using vulgar
language __ Horseplay __ Indecent behavior ___ Bringing weapon onsite __ Bringing illegal drugs/alcohol onsite ___ Failing to follow
instructions __ Poor work quality ___ Poor work quantity __ Refusing to work __ Sleeping on the job __ Poor hygiene ___ Poor
housekeeping __ Disregarding dress code __ Other___ Disruption in the work place ___ Threatening or creating conflict w/ coworkers

Tardiness

Incident description: (Describe actions, behavior, or incident; date(s); time(s); place(s); witness(es) and his/her observations;
impact(s) of actions, behavior, or incident; employee’s responses immediately after the incident and other significant conversations;
employee’s previous related training or counseling; and other relevant facts.)

Unexcused tardiness on 5/1/2017_ 618 ﬂ [+

Completed by: ‘ Date:
Sierra Haugerud 5/2/2017

(Shaded area to be completed by Human Resources only.)

Progressive step: .. Oral warning* . Suspension (unpaid) ..x. | Previous warnings: Type: Offense: Date: Type: Offense:
Written: reprimand . :Release | Suspension (paid) *Flle apart Date: Type: Offense: Date:

from personnel files and copies 's thereof 7/10/2016- Notification of the tardiness policy

11/8/2016- Notification of the tardiness policy

= : = | 11/9/2016- Notification of the tardiness policy
ertten Wa rni ng fOl‘ the 11/10/2016~ Notification of the tardiness policy
- = 11/30/2016- Notification of the tardiness policy
ta I‘d Iness pO I Icy 12/13/2016- Verbal warning for the tardiness policy

12/19/2016- Verbal warning for the tardiness policy
12/21/2016- Verbal warning for the tardiness policy
12/23/2016- Verbal warning for the tardiness policy
12/30/2016- Verbal warning for the tardiness policy
1/3/2017- Verbal warning for the tardiness policy
1/7/2017- Written warning for the tardiness policy
1/8/2017- Written warning for the tardiness policy
1711/2017- Written warning for the tidiness policy
2/16/2017- Verbal warning:for the tardiness policy
3/20/2017- Verbal warning for the tardiness policy
3/28/2017- Verbal warning for the tardiness policy

Consequence if incident occurs again:
Possible final warning / possible assngnment end

Human Resources Signature(s): Date

Employee statement: __ I agree with the incident description above. _.. I disagree with the incident description above. Date
report presented to employee:

Employee comments: (Attach sheets if necessary.)
Go 2 months without arriving late

**xPlease sign and return to CMG**

Employee acknowledgement: My signature acknowledges that I have received this report and that it has been discussed with me.
I understand that my signature is not an admission of the incident or offense. I understand that I may appeal this report by filing a
Discipline Complaint Form. K) .

Employee signature: \ W ] ., Date:
Witness signature (if any): _ - ' Date:
Signature of person presenting report: Date:
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Disciplinary Report Form

Employee namm va\ Hire 7ate i ] Job title: T@(/%

Department: . M Shift: l Supervns r:
Hovy %{m&m

Offense track: \[ Performance issue _ Work rule violation Work rule violated, if any:

Type of offense: 3[ Absenteeism __ Tardiness ___ Leaving work area without permission ___ Misuse of property/equipment __
Damaging/Losing property/equipment ___ Using property/equipment for personal use ___ Leaking confidential information __ Theft
or fraud __ Lying or cheating __ Falsifying company documents ___ Unsafe behavior ___ Eating in undesignated areas __ Smoking in
undesignated areas ___ Posting items without permission __ Fighting or creating conflict ___ Spreading gossip ___ Using vulgar
language ___ Rudeness ___ Abusiveness __ Horseplay ___ Indecent behavior __ Bringing weapon onsite __ Bringing illegal
drugs/alcohol onsite ___ Failing to follow instructions __ Poor work quality ___ Poor work quantity __ Refusing to work ___Sleeping
on the job __ Poor hygiene ___ Poor housekeeping ___ Disregarding dress code __ Other

Bozgnieeam

Incident description: (Describe actions, behavior, or incident; date(s); time(s); place(s); witness(es) and his/her observations;
impact(s) of actions, behavior, or incident; employee’s responses immediately after the incident and other significant
conversations; employee’s previous related training or counseling; and other relevant facts.)

LreYeused aoence on . tials

Completed by:@(\f‘ M—W /\Qjﬂj& Daitev ‘,bl \6

{Shaded area to be completed ﬁ\bﬂuman Resources only.)

Progressiv step: . Oral warning*..: Suspension (Unpaid)....-|- Previous warnings: Type: Offense: Date Type Offense
Release Written reprimand: . Discharge . Suspension Date: Type: Offense Date: N’Q,
(paid) *File apart from personnel filés and copies thereof %

12N 114 CUQ‘] C
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| S\D}‘H NoPHcahan

4 Nﬂ’hﬁcﬁd‘?m
Al \?mQ Uamxm\llﬁ\@ \ommmfv% ond

Human:Resources Signature(s): Date:

Employee statement: ___ I agree with the incident description above. __ I disagree with the incident description above. Date
report presented to employee:

Beahion

Employee comments: (Attach sheets if necessary.)

&S

Employee acknowledgement: My signature acknowledges that I have received this report and that it has been discussed with
me. I understand that my signature is not an admission of the incident or offense. I understand that I may appeal this report by
filing a Discipline Complaint Form.

Employee signature: Date: Witness
signature (if any): Date: Signature of
person presenting report: Date:




Disciplinary Report Form

Employee name: Hire Date: Job title:
Dara Prom 8/26/2011 QA
Department: Shift: Supervisor:
QA 1= Kendra Adams
Offense track: _X_ Performance issue . Work rule violation, Work rule violated, if any:

Type of offense: _x_ Absenteeism ___ Tardiness Misuse of property/equipment __ Using property/equipment for personal use __
Leaking confidential information ___Theft or fraud __ Lying or cheating __ Falsifying company documents ___ Unsafe behavior __ Eating
in undesignated areas ___ Smoking in undesignated areas ___ Posting items without permission __ Spreading gossip __ Using vulgar
language __ Horseplay __ Indecent behavior __ Bringing weapon onsite ___ Bringing illegal drugs/alcohol onsite ___ Failing to follow
instructions ___ Poor work quality __ Poor work quantity __ Refusing to work ___ Sleeping on the job ___ Poor hygiene __ Poor )

housekeeping ___ Disregarding dress code ___ Other__ Disruption in the work place ____Threatening or creating conflict w/ coworkers

Absenteeism

Incident description: (Describe actions, behavior, or incident; date(s); time(s); place(s); witness(es) and his/her observations;
impact(s) of actions, behavior, or incident; employee’s responses immediately after the incident and other significant conversations;
employee’s previous related training or counseling; and other relevant facts.)

Unexcused Absence on 4/10/2017

Completed by: Date:
Sierra Haugerud 4/11/2017

(Shaded area to be completed by Human Resources only.)

Progressive step: ... Oral warning* . Suspension (unpaid) : x_ | Previous warnings: Type: Offense: Date: Type: Offense:
Written reprimand __Release . Suspension (paid) *File apart Date: Type: Offense: Date: :

from personnel files and copies thereof 7/22/2016~ Notification for the Attendance Policy
9/26/2016- Notification for the Attendance Policy

= = 11/6-2016- Notification for the Attendance Policy
Wl‘ltten Wa rni I‘Ig fOI“ the 1172972016~ Notification for the Attendance Policy
- : 2/17/2017- Verbal Warning for the Attendance Policy
Attenda nce POI |cy : 2/27/2016- Verbal Warning for the Atteéndance Policy

Consequence if incident occurs again: :
Possible Final Warning/ Possible Assignment End

Human Resources Signature(s): Date

Employee statement: __ I agree with the incident description above. _ I disagree with the incident description above. Date
report presented to employee:

Employee comments: (Attach sheets if necessary.)

Go 2 months without calling in

**Please sign and return to CMG**

Employee acknowledgement: My signature acknowledges that I have received this report and that it has been discussed with me.
I understand that my signature is not an admission of the incident or offense. I understand that I may appeal this report by filing a
Discipline Complaint Form. =3 -
Employee signature: ‘k W Date:

Witness signature (if-ary): _ Date:
Signature of person presenting report: Date:




Disciplinary Report Form

Employee name: Hire Date: Job title:
Dara Prom 8/26/2011 QA
Department: Shift: Supervisor:
QA 1= Kendra Adams
Offense track: _x_ Performance issue _  Work rule violation, Work rule violated, if any:

Type of offense: _x_ Absenteeism __ Tardiness Misuse of property/equipment __ Using property/equipment for personal use ___
Leaking confidential information __ Theft or fraud ___ Lying or cheating ___ Falsifying company documents ___ Unsafe behavior ___Eating
in undesignated areas ___ Smoking in undesignated areas ___ Posting items without permission ___ Spreading gossip __ Using vulgar
language __ Horseplay ___ Indecent behavior ___ Bringing weapon onsite ___ Bringing illegal drugs/alcohol onsite __ Failing to follow
instructions __ Poor work quality ___ Poor work quantity __ Refusing to work __ Sleeping on the job __ Poor hygiene ___ Poor
housekeeping __ Disregarding dress code ___ Other___ Disruption in the work place ___ Threatening or creating conflict w/ coworkers

Absenteeism

Incident description: (Describe actions, behavior, or incident; date(s); time(s); place(s); witness(es) and his/her observations;
impact(s) of actions, behavior, or incident; employee’s responses immediately after the incident and other significant conversations;
employee’s previous related training or counseling; and other relevant facts.)

Unexcused Absence on 4/10/2017

Completed by: Date:
Sierra Haugerud 4/11/2017

(Shaded area to be completed by Human Resources only.)

Progressive step: ... Oral warning* ... Suspension (unpaid) . x| Previous warnings: Type: Offénse: Date: Type::Offense:
Written reprimand . Release . Suspension (paid) *File apart Date: Type: Offense: Date: :
from personnel files and copies thereof 7/22/2016- Notification for the Attendance Policy
‘ 9/26/2016- Notification for the Attendance Policy
- - 11/6-2016- Notification for the Attendance Policy
ertten Wa I‘n 1 ng fOl‘ the 11/29/2016- Notification for the Attendance Policy
: - 2/17/2017- Verbal Warning for the Attendance Policy
Atte n d ance PO l | Cy 2/27/2016- Verbal Warning for the Attendance Policy

Consequence if incident occurs again:
Possible Final Warning/ Possible Assignment End

Human-Resources Signature(s): Date

Employee statement: __ I agree with the incident description above. .. I disagree with the incident description above. Date
report presented to employee:

Employee comments: (Attach sheets if necessary.)
Go 2 months without calling in

**Please sign and return to CMG**

Employee acknowledgement: My signature acknowledges that I have received this report and that it has been discussed with me.

I understand that my signature is not an admission of the incident or offense. I understand that I may appeal this report by filing a
Discipline Complaint Form.

Employee signature: Date:
Witness signature (if any): Date:
Signature of person presenting report: Date:




Disciplinary Report Form

Employee name: Hire Date: Job title:
Dara Prom 8/26/2011 QA
Department: Shift: Supervisor:
QA 1st Kendra Adams
Offense track: _x_ Performance issue _ Work rule violation, Work rule violated, if any:

Type of offense: __ Absenteeism _x_ Tardiness Misuse of property/equipment ___ Using property/equipment for personal use ___
Leaking confidential information __ Theft or fraud ___ Lying or cheating __ Falsifying company documents ___ Unsafe behavior _ Eating
in undesignated areas ___ Smoking in undesignated areas __ Posting items without permission ___ Spreading gossip __ Using vulgar
language __ Horseplay __ Indecent behavior __ Bringing weapon onsite ___ Bringing illegal drugs/alcohol onsite __ Failing to follow
instructions ___ Poor work quality __ Poor work quantity __ Refusing to work __ Sleeping on the job __ Poor hygiene __ Poor

housekeeping __ Disregarding dress code ___ Other__ Disruption in the work place ____ Threatening or creating conflict w/ coworkers

Tardiness

Incident description: (Describe actions, behavior, or incident; date(s); time(s); place(s); witness(es) and his/her observations;
impact(s) of actions, behavior, or incident; employee’s responses immediately after the incident and other significant conversations;
employee’s previous related training or counseling; and other relevant facts.)

Unexcused Tardinesson 1/11/2017

Completed by: Date:
Sierra Haugerud 1/12/2017

(Shaded area to be completed by Human Resources only.)

Progressive step: . Oral warning*: Suspension (unpaid) x| Previous warnings: Type: Offense: Date: Type: Offense:
Written reprimand - Release . Suspension‘(paid) *File apart Date: Type: Offense: Date:

from personnel files and copies thereof 7/10/2016- Notification’ Warning for the Tardiness Policy
: : 11/8/2016- Notification Warning for the Tardiness Policy
Written Warning for the Tardiness Policy 11/9/2016- Notification Warning for the Tardiness Policy

11/10/2016- Notification Warning for the Tardiness Policy
11/30/2016- Notification Warning for the Tardiness Policy
12/13/2016- Verbal Warning for the Tardiness Policy
12/19/2016- Verbal Warning for the Tardiness Policy
12/21/2016- Verbal Warning for the Tardiness Policy
12/23/2016- Verbal Warning for the Tardiness Policy
12/30/2016- Verbal Warning for the Tardiness Policy
1/3/2016- Verbal Warning for the Tardiness Policy
1/8/2017- Written Warning for the Tardiness Policy

Consequence if incident occurs again:
Possible Final Warning / Possible Assignment End

Human Resources Signature(s): Date

Employee statement: __ I agree with the incident description above. _.. I disagree with the incident description above. Date
report presented to employee:

Employee comments: (Attach sheets if necessary.)

Go 2 months without leaving early or being tardy
Copy sent on 1/18/2017

**PLEASE SIGN AND RETURN TO CMG**

Employee acknowledgement: My signature acknowledges that I have received this report and that it has been discussed with me.
I understand that my signature is not an admission of the incident or offense. I understand that I may appeal this report by filing a
Discipline Complaint Form.

Employee signature: Date:
Witness signature (if any): Date:
Signature of person presenting report: Date:




Disciplinary Report Form

Employee name: - Hire Date: Job title:
Dara Prom 8/26/2011 QA
Department: Shift: Supervisor:
QA 1st Kendra Adams
Offense track: _X_ Performance issue _  Work rule violation, Work rule violated, if any:

Type of offense: ___ Absenteeism _x_ Tardiness Misuse of property/equipment ___ Using property/equipment for personal use __
Leaking confidential information __ Theft orfraud __ Lying or cheating __ Falsifying company documents ___ Unsafe behavior ___ Eating
in undesignated areas __ Smoking in undesignated areas __ Posting items without permission ___ Spreading gossip ___ Using vulgar
language ___ Horseplay __ Indecent behavior __ Bringing weapon onsite __ Bringing illegal drugs/alcohol onsite __ Failing to follow
instructions __ Poor work quality __ Poor work quantity __ Refusing to work __ Sleeping on the job __ Poor hygiene __ Poor
housekeeping __ Disregarding dress code __ Other__ Disruption in the work place ____Threatening or creating conflict w/ coworkers

Tardiness

Incident description: (Describe actions, behavior, or incident; date(s); time(s); place(s); witness(es) and his/her observations;
impact(s) of actions, behavior, or incident; employee’s responses immediately after the incident and other significant conversations;
employee’s previous related training or counseling; and other relevant facts.) ) :

Unexcused Tardyon 1/7/2017 & 1/8/2017

Completed by: Date:
Sierra Haugerud 1/9/2017

(Shaded area to be completed by Human Resources only.)

Progressive step: ___Oral warning* __ Suspension (unpaid)._x_ | Previous warnings: Type: Offense: Date: Type: Offense:

Written reprimand __Release ___ Suspension (paid) *File apart ‘Date: Type: Offense: Date:

from personnel files and copies thereof 7/10/2016- Notification for the Tardiness Policy
11/8/2016- Notification for the Tardiness Policy

Written Warning for the Tardiness Policy 11/9/2016- Notification for:the Tardiness Policy

11/10/2016- Notification for the Tardiness Policy
11/30/2016-" Notification for the Tardiness Policy
12/13/2016- Verbal Warning for the Tardiness Policy
12/19/2016- Verbal ‘Warning for the Tardiness Policy
12/21/2016- Verbal Warning for the Tardiness Policy
12/23/2016- Verbal Warning for the Tardiness Policy
12/30/2016- Verbal Warning for the Tardiness Policy
1/3/2017- Verbal Warning for the Tardiness Policy

Consequence if incident occurs again:
Possible Final Warning / Possible Assignment End

Human Resources Signature(s): Date

Employee statement: __ I agree with the incident description above. ___ I disagree with the incident description above. Date
report presented to employee:

Employee comments: (Attach sheets if necessary.)

Go 2 months without being Tardy
Copy senton 1/12/2017

**PLEASE SIGN AND RETURN TO CMG**

Employee acknowledgement: My signature acknowledges that I have received this report and that it has been discussed with me.
T understand that my signature is not an admission of the incident or offense. I understand that I may appeal this report by filing a
Discipline Complaint Form. :

Employee signature: Date:
Witness signature (if any): Date:
Signature of person presenting report: Date:




