Disciplinary Report Form
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Department: U Shift: Supervusor
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Offense track: _‘{Performance issue __ Work rule violation, Work rule violated, if any:

Y

Type of offense: ___ Absenteeism ___ Tardiness Misuse of property/equipment __ Using property/equipment for personal use ___
Leaking confidential information ___ Theft or fraud __ Lying or cheating ___ Falsifying company documents ___Unsafe behavior ___ Eating
in undesignated areas __ Smoking in undesignated areas ___ Posting items without permission __ Spreading gossip __ Using vulgar
tanguage __ Horseplay ___ Indecent behavior ___ Bringing weapon onsite __ Bringing illegal drugs/alcohol onsite __ Failing to follow
instructions __ Poor work quality __ Poor work quantity __ Refusing to work ___ Sleeping on the job __ Poor hygiene __ Poor
housekeeping ___ Disregarding dress code __ Other__ Disruption in the work place ___ Threatening or creating conflict w/ coworkers

Incident description: (Describe actions, behavior, or incident; date(s); time(s); place(s); witness(es) and his/her observations;
impact(s) of actions, behavior, or incident; employee’s responses immediately after the incident and other significant conversations;
employee’s previous related training or counseling; and other relevant facts.)
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Consequence if incident occurs agaln
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Human Resources Signature(s): : “A-Date

Employee statement: __ I agree with the incident description above. __ I disagree with the incident description above. Date
report presented to employee:
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Employee acknowledgement: My signature acknowledges that I have received this report and that it has been discussed with me.
I understand that my signature is not an admission of the incident or offense. I understand that I may appeal this report by filing a
Discipline Complaint Form.

Employee signature: Date:
Witness signature (if any): Date:
Signature of person presenting report: Date:
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Employee Warning Notice

Employee Information

Date: 8/10/2015
Employee Name: Timothy Goodrich
Job Title: 2nd Shift Palletizer
Manager/Supervisor: Sam Chea

Type of Warning

Verbal Warning
Written Warning

Himl

Final Warning

Type of Offense

Tardiness/Leaving Early
Absenteeism

Violation of Company Policies
Substandard Work

Violation of Safety Rules

Rudeness to Customers/Coworkers

Other

NOm0000

Details

Description of Incident (Describe incident and list the date, time, and any witnesses present)

On Monday August 3,2015 around 8:18pm near the East Dock area,Timothy Goodrich the palletizer for the MV2 room walked over to the
podiumto look ‘at the production plan-and failed to stop and acknowlege that the forklift was coming by and ended up walking over the
forklift without paying attention. It was a near miss but someone could have gotten really hurt due to this carelessness behavior.

Plan for Improvement:
Be more aware of surroundings and where the forlift is at all times.

Consequences of Further Infractions:
Written warning if the problem pursists-or Termination depending:on nature of future incidents:

Acknowledgement of Receipt of Warning
By signing this form, you confirm that you understand the information in this warning. You also confirm that you and your

manager/supervisor have discussed the warning and a plan for improvement. Signing this form does not necessarily indicate

that you agree with this warning. ~ )
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Manager/Su;p;viso?/ : Date

Witness Signature (if employee understands warning but refuses to sign) Date
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Employee Warning Notice

Employee Information

2/12/2015
Employee Name: Timbthy Goodrich
Job Title: palletizer
Manager/Supervisor: somark heng , ;
Type of Warning
Verbal Warning
Written Warning

HON

Final Warning

Type of Offense

Tardiness/Leaving Early
Absenteeism

Violation of Company Policies
Substandard Work

Violation of Safety Rules

Rudeness to Customers/Coworkers

Other

HiN[E| [NRlE

Details

Description of Incident (Describe incident and list the date, time, and any witnesses present) daargurs

today at the DC we found the product missing the case label from yesterday from MV2 the top lay at 8.30pm. We have dicuse about it
many time and have the training record done couple time.

Plan for Improvement:
make sure every boxes apply with the case lable no exception:

Consequences of Further Infractions:

the missing case lable need to improve we can't allow this continue to happen. If it stnll happening written up will giving. And that still not
nmprove you will terminate.

Acknowledgement of Receipt of Warning
By signing this form, you confirm that you understand the information in this warning. You also confirm that you and your
manager/supervisor have discussed the warning and a plan for improvement. Signing this form does not necessarily indicate
that you agree with this warning.
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Witness Signature (if employee understands warning but refuses to sign) Date
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