Disciplinary Report Form

Employee name: Hire Date: Job title:
Hussein Al Rubaii 10/20/10 Sanitation
Department: Shift: Supervisor:
Sanitation 3rd Jamie Sorenson
Offense track: _X_ Performance issue _ Work rule violation, Work rule violated, if any:

Type of offense: __ Absenteeism ___ Tardiness Misuse of property/equipment _._Using property/equipment for personal use ___
Leaking confidential information __ Theft or fraud ___Lying or cheating ___ Falsifying company documents __ Unsafe behavior __ Eating
in undesignated areas __ Smoking in undesignated areas ___ Posting items without permission __ Spreading gossip __ Using vulgar
language __ Horseplay __ Indecent behavior __ Bringing weapon onsite ___ Bringing illegal drugs/alcohol onsite __ Failing to follow
instructions ___ Poor work quality __ Poor work quantity __ Refusing to work __ Steeping on the job __ Poor hygiene __ Poor
housekeeping ___Disregarding dress code __ Other___ Disruption in the work place ___ Threatening or creating conflict w/ coworkers

_X__ Stealing from the company/coworkers

Incident description: (Describe actions, behavior, or incident; date(s); time(s); place(s); witness(es) and his/her observations;
impact(s) of actions, behavior, or incident; employee’s responses immediately after the incident and. other significant conversations;
employee’s previous related training or counseling; and other relevant facts.)

On 8/8/18 a QA employee noticed some of her personal property missing from her
company issued mailbox. After reviewing the camera it was found that on 8/4/18
Hussein Al Rubaii was seen taking an object from the mailbox and putting his pocket. The
supervisor, Jamie Sorenson, spoke to Hussein on 8/13/18 and Hussein admitted to

taking the co- workgrs property. ; ;
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{(Shaded area to be c‘t/')mpletedfby Human Resources only.)

Progressive step: __ Oral warning* __ Suspension (unpaid) __ | Previous warnings: Type: Offénse: Date: Type: Offense:
Written reprimand __Release ___ Suspension (paid) *File apart Date: Type: Offense: Date:

from personnel files and copies thereof

_X_ Assignment end

Consequence if incident occurs again:
‘N/A -

Human Resources Signature(s): Kelsey Sikkink ¢
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Employee statement: _ I agree with the incide{t description above. __ I disagree with the incident description above. Date
report presented to employee:

Employee comments: (Attach sheets if necessary.)

géf'x

Employee acknowledgement: My signature acknowledges that I have received this report and that it has been discussed with me.
I understand that my signature is not anssuon of the incident or offense. I understand that I may appeal thls rep by filing a

_Biscipline Complaint Form, g //"\ - @7 éj“‘tf g/
Employee signature: T L Date:
\Nltness signature (if any): et Date:

Signature of person presenting report: a Date:




Kelsey Sikkink

From: Lisa Campbell <Lisa@reichelfoods.com>
Sent: Tuesday, August 14, 2018 7:33 AM

To: Jamie Sorensen; Kelsey Sikkink

Cc: ‘ Karin Grzanek; Lori Taylor; Mike Schumacher
Subject: RE: Missing Items

| agree.

Lisa Campbell

Human Resources Manager

Reichel Foods, Inc. | 3706 Enterprise Drive SW | Rochester MN, 55902 | Phone: 507.289.7264 | Fax: 507.289.6552 |
www.reichelfoods.com

From: Jamie Sorensen
Sent: Tuesday, August 14, 2018 7:30 AM

To: Kelsey Sikkink

Cc: Lisa Campbell; Karin Grzanek; Lori Taylor; Mike Schumacher
Subject: Re: Missing Items

Please end assignment

Thanks
Jamie

On Aug 14, 2018, at 6:13 AM, Kelsey Sikkink <Kelsey@corpmgmtgroup.com> wrote:

What would you like to do?

Kelsey Sikkink
CMG Client Services Manager
507-923-0366

From: Jamie Sorensen <Jamie@reichelfoods.com>
Sent: Monday, August 13, 2018 10:26:50 PM

To: Lisa Campbell; Karin Grzanek

Cc: Kelsey Sikkink; Lori Taylor; Mike Schumacher
Subject: RE: Missing Items

I brought Hussein in the office with me a little before 9pm tonight. | initiated a discussion involving the
incident in question. When we got to the portion of the discussion where | asked him if he knew
anything about the missing items, he told me twice that he did not take anything or know anything
about them at all. During this time | had the video on the screen paused and he couldn’t see it. | asked
him to hold on for a second. | then turned the monitor just a little bit and said | had to read an email
quick. Qut of the corner of my eye | noticed he was looking at the monitor and then | see him close his
eyes and put his head in his hands. | then turned and asked him to discuss this again. He immediately
just kept saying he was sorry and sorry for this happening to me. | then told him the most important
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thing is that he goes home and brings back the stuff. | asked him to punch out and bring the chargers
back and we would go from there. He came back a little while later with two charging cables. He now
said he found the one on the floor of the QA office and that he finds things a lot on the floors of the
plant and they are usually just garbage. He said the other cable was on a desk or chair or something. He
said he did not get anything out of the mailbox. He apologized again multiple times for doing this to me.
l'asked him to go home and that he not return until he hears from Kelsey. | then went into ACS and ! did
not delete his badge since there was going to be a final discussion on this tomorrow, but instead |
changed his badge access for now, so he did not have access to any doors. | figured Lisa or | can delete
tomorrow when needed. | made Heng, Anthony and Darryl aware that he is not allowed to enter the
building at this time until further notice and if someone lets him in or they see him try to enter they are
to let him know that he cannot come back to work until he talks with Kelsey. | have two charging cables
that | will turn in to Lisa tomorrow when [ get in. Let me know if you have any questions.

Thanks,
Jamie

From: Lisa Campbell

Sent: Monday, August 13, 2018 3:34 PM
To: Karin Grzanek; Jamie Sorensen

Cc: Kelsey Sikkink; Lori Taylor

Subject: RE: Missing Items

Hi Karin,

Sierra did find some footage of what looks like Hussein grabbing something from the mailbox and
putting it in his pocket.

R:\Operations\_Production\Weekly Orders Spreadsheets\Supervisor Daily Logs\Investigations\QA
8.4.2018.asf

Jamie is going to speak with him tonight and we will discuss tomorrow regarding disciplinary action.

Lisa Campbell

Human Resources Manager

Reichel Foods, Inc. | 3706 Enterprise Drive SW | Rochester MN, 55902 | Phone: 507.289.7264 | Fox:
507.289.6552 | www.reichelfoods.com

From: Karin Grzanek :

Sent: Monday, August 13, 2018 8:37 AM
To: Lisa Campbell

Subject: FW: Missing Items

Hi Lisa,
Would you be able to review the camera footage to see if you can find someone rummaging through the
QA mailboxes on Friday, 8/3 3 shift through Sunday, 8/5? If you won’t have time, just let me know and

ll see if Jamie can help.

Thanks,
Karin



From: James Littlefield
Sent: Wednesday, August 08, 2018 1:52 PM
To: Karin Grzanek; Kainoa Gathje

Subject: Missing Items

Sourn just informed me that over the weekend some items were stolen out of her mailbox, including her
phone charger.

James Liftlefield

Quality Assurance Lead

Reichel Foods, Inc. | 3706 Enterprise Drive SW | Rochester MN, 55902
Phone: 507.289.7264 | Fax: 507.289.6552 | www.reichelfoods.com




