Disciplinary Report Form

Employee name: Hire Date: Job title:
Kim Aing 5/29/07 Production
Department: Shift: Supervisor:
Production ) 2nd Herig Somark
Offense track: _X_ Performance issue _ Work rule violation, Work rule violated, if any:

Type of offense: ___ Absenteeism ___ Tardiness Misuse of property/equipment __ Using property/equipment for personal use __
Leaking confidential information ___ Theft or fraud ___ Lying or cheating ___ Falsifying company documents __ Eating in undesignated
areas ___ Smoking in undesignated areas __ Posting items without permission ___ Spreading gossip __ Using vulgar language ___
Horseplay __ Bringing weapon onsite ___ Bringing illegal drugs/alcohol onsite ___ Failing to follow instructions __ Poor work quality ___
Poor work quantity __ Refusing to work __ Sleeping on the job __ Poor hygiene __ Poor housekeeping ___ Disregarding dress code _
Other

_X__ Creating conflict w/ coworkers
_X_ Disruption in the work place
_X__ Unsafe behavior

_X_ Indecent behavior

Incident description: (Describe actions, behavior, or incident; date(s); time(s); place(s); witness(es) and his/her observations;
impact(s) of actions, behavior, or incident; employee’s responses immediately after the incident and other significant conversations;
employee’s previous related training or counseling; and other relevant facts.)

On occasion Kim Aing has been witnessed being rude and throwing trays at her
co-workers in the production area. After reviewing the camera, Kim Aing was seen
throwing trays but not specifically at one person. Co-workers have also stated that Kim
yells and is very rude to them for no reason. )

Completed by: Kdé@/ S!'J(J(A‘A’l](/ Date:

8/25/16

(Shaded area to be completed by Human Resources only.)

Progressive step: . Oral warning* . Suspension (unpaid) .. | ‘Previous warnings: Type: Offense. Date: Type: Offense:
Written reprimand:.-Release ... Suspension:(paid) *File apart Date: Type: Offense: Date: o :

from personnel files and copies thereof .
11/22/10-Written

Written Warning 10/27/13-Verbal

Consequence if incident occurs again: :
: Possible Assignment End

Human Resources Signature(s): : ; : | Date

Employee statement: __ I agree with the incident description above. ___I disagree with the incident description above. Date
report presented to employee:

Employee comments: (Attach sheets if necessary.)

Employee acknowledgement: My signature acknowledges that I have received this report and that it has been discussed with me.
I understand that my signature is not an admission of the incident or offense. I understand that I may appeal this report by filing a
Discipline Complaint Form. ; , . ~ q L _

Employee signature: /<:J }m }?7 w(jﬂﬂ { /) Date:
Witness signature (if any): S————— (== Date:
| Signature of person presenting report: _ Date:




Kelsey Sikkink

From: Lisa Campbell <Lisa@reichelfoods.com>

Sent: Wednesday, August 24, 2016 1:48 PM

To: Jamie Sorensen; Lori Taylor; Heng Somark; Mike Schumacher; Kelsey Sikkink
Subject: RE: Mavis

Yes, we will.

Thank you Jamie!

Lisa Campbell

Human Resource Generalist

Reichel Foods, Inc. | 3706 Enterprise Drive SW | Rochester MN, 55902 | Phone: 507.289.7264 | Fax: 507.289.6552 |
www reichelfoods.com

From: Jamie Sorensen

Sent: Wednesday, August 24, 2016 1:45 PM

To: Lisa Campbell; Lori Taylor; Heng Somark; Mike Schumacher
Subject: Mavis

Mavis from Orics 6 on 2" shift just came into my office to talk to me about Kimmuoy Aing. She said a bunch of ladies
wanted her to get someone to put a stop to Kimmuoy’s behavior? She wanted to talk to the “Ladies upstairs” but then
she said she would just talk to me and wanted me to let them know. She says Jordan? and Abby? and other people have
seen her behavior. She says she gets angry a lot and kicks trays and boxes and throws stuff? She said yesterday you can
look at the camera around 2:45pm and Kimmuoy threw trays at her? | did briefly look at the cam and she did throw trays
three times close to Mavis but It looked like she was frustrated with deficient trays or too many trays and she was
throwing them towards the brown boxes, not specifically at Mavis? Some of these trays were thrown on the floor. She
could put a box closer to his station so she doesn’t need to throw trays like that, if that is the case? Can someone look
into, address and follow up with Mavis. Thanks.

Thanks,

Jamie Sorensen, Sanitation Manager
Reichel Foods, Inc.

3706 Enterprise Drive SW
Rochester, MN 55902
www.reichelfoods.com

Phone: 507-289-7264 | Fax: 507-289-6552



