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USAJOBS allows you to store resumes that can be used to apply online to government agencies. You may

wish to update your resume(s) before you submit the resume to a specific job opportunity announcement.
Do not include the following types of information in your profile or resume: classified information, as defined



in Executive Order 13526 (dated December 29, 2009); Social Security Number (SSN); or other personal or
sensitive information you do not wish be made visible to recruiters. PLEASE NOTE that including a photograph
of yourself may result in your resume/application not being accepted by the hiring agency.

If you make your resume searchable, your profile information and all resume information will be visible to
recruiters searching our resume bank. '

List Resumes

Resume 1: Tylers Resume

View | Edit | Duplicate | Delete

Status: Not searchable
Make Searchable

Format: USAJOBS Resume
Source: Built with USAJOBS Resume Builder

Build New Resume Upload New Resume

You have created 1 of 5 possible resumes. You are able to upload and store 5 resumes to your My USAJOBS
account.

Tips

Searchable: Making your resumes searchable allows recruiters to find your resume during searches.

Renew: Selecting the Renew link resets the expiration of your searchable resume and allows your resume to
be searchable for an additional 18 months.

Acceptable files: Uploaded resumes must be less than 3MB and in one of the following document formats: GIF,
JPG, JPEG, PNG, RTF, PDF, or Word (DOC or DOCX). Only text-based RTF, PDF, and Word documents will
be searchable by recruiters. Image files (GIF, JPG, JPEG, PNG) will not be searched.

Note: Uploaded resumes may not be accepted by some agencies' online application processes.

Sample Resume What to Include
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This is a United States Office of Personnel Management website.

USAJOBS is the Federal Government's official one-stop source for Federal jobs and employment information.
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Tyler Buchanan

23785 Millstone Sve

Wilton, WI 54670 US

Mobile: 608-461-2579

Email: tyler.buchanan2012@gmail.com
Authorized to work in the US for any employer

.WORK EXPERIENCE

Custodian
Hubbel House - Mantorville, MN - August 2015 to Present

Responsibilities



Clean the kitchen. This includes sweeping and mopping the floor and cleaning the mats.

Accomplishments .
The Hubbel house is a high standard restaurant and | was able to provide high standard cleanliness.

Skills Used
Ability to follow directions. This job entitled more then it seems. Other then that, it is cleaning so it's basic
knowledge.

Office Cleaner
ISS Facility Services - La Crosse, WI - November 2014 to Present

Responsibilities

- mop lobby floor

- mop bank floor

- mop floors 1-4

- help others if needed

Housekeeper

Best Western - Tomah, WI - February 2013 to June 2013
Responsibilities

- assist guests staying in rooms

- clean rooms

EDUCATION

Bachelor's in paralegal
Liberty University



