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EMPLOYEE TERMINATION FORM

Employee Name:  
Termination Date:  

Reason for Termination: 
[bookmark: _GoBack]☐ Voluntary Resignation					☐Job Abandonment
☐ Insubordination				             	☐Permanent/Temporary Layoff
☐ Policy Violation				            	☐Unacceptable Work Performance

Explanation for Dismissal:      


Is this Employee Eligible for Rehire:	☐Yes			☐No

Additional Comments:      


Employee Signature: ____________________________________ Date:________
Manager Signature: ___________________________________ Date:_________ 					
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