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Good day {CANDIDATE FIRST NAME},


 


I want to be among the first to welcome you to Corporate Management Group (CMG). We are excited to have you aboard working at Bolder Calls. We understand that working in a new environment during the first few weeks can sometimes be overwhelming and confusing. I'd like to assure you that I am are here to help answer any questions as they arise. So please feel free to contact my cell number at (303) 263-1302. I'll do my best to address your inquiry as quickly as I can.


 


Training


As a reminder, you are scheduled to start your first day of training on Monday, January 2nd. Your first shift is scheduled from 8:30 AM to 3:00 PM. For the remainder of the week you will work from 9:00 AM to 3:00 PM. You are required to be present for the full week of training arriving on time each day. 


 


Regular Shift


Your regular schedule will start the week of January 9th. Please refer to the schedule you were presented at the time of hire. Should you need another copy of your schedule, you may contact either your Bolder Calls trainer or me.


 


Paychecks


CMG employees are paid weekly on Fridays. Paychecks are delivered to bolder Calls on Friday afternoons between 12 PM and 3 PM. Please see your Bolder Calls supervisor to sign for a live check. You may expect your first check to be delivered by January 13th as we are one week in arrear. 


 


Direct Deposit


Direct Deposit is a convenient way of ensuring your pay is directly deposited to your bank account. Only those with checking accounts are eligible. Applications submitted at the time of hire will be effective for your first pay check. You may pick up pay-stubs from your Bolder Calls supervisor each week. New applications or requests to change banks can be submitted at any time. Please contact me for instructions. 


 


Referral Bonus


CMG is always looking for qualified candidates to fill job openings at Bolder Calls and other Employer sites in and around Denver.  Kindly refer your friends to CMG and receive a $25 bonus.  Both you and your referral must have met the 90-day employment date to receive the bonus.


 


Insurance


If you elected to enroll in the Essential StaffCare Health Insurance through CMG, you may expect your application to be processed with in the next two weeks and your insurance card and policy will follow. Remember that you may enroll or make changes within the first 30-days of hire only. 


 


Welcome again, I see you in great success. Please feel free to contact me should you have any questions at (303) 263-1302.


 


Sincerely,














